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General Introduction

This handbook has been compiled to acquaint students with the policies and
procedures utilized by the Radiologic Technology Program. It is the responsibility of
the student to read the entire handbook.

Students enrolled in the Radiologic Technology Program are responsible for observing
all policies and procedures stated in this handbook, in addition to any rules and
regulations which are contained in the Del Mar College catalog. Failure to read this
handbook does not excuse students from the requirements and regulations.

Students are expected to adhere to the highest standards of medical ethics in all
periods of attendance in the clinical centers. All clinical centers, while separately
located, are considered to be an integral part of the Del Mar College campus. Any
infraction of medical ethics in the clinical education sites will be dealt with under
appropriate disciplinary policy of procedures are at each of the clinical education
sites.

Philosophy

The philosophy of the Radiologic Technology Program is based on the concept that a
curriculum should include course work that prepares our students to acquire
knowledge, skills, and attitudes that will move them through full and productive lives
as medical imaging specialists. The foundation set forth at Del Mar College should
prepare students to cope with changing environments and technology and help them
meet occupational and personal challenges. The preparation offered by the
Radiologic Technology Program should encourage the desire and the ability to
continue learning, growing, and reaping the rewards of a full, productive, and fruitful
life.

Mission

To provide the Del Mar College Radiologic Technology Program students with a fully
accredited program of education of the highest quality in order to prepare them with
the knowledge and current skills necessary to meet the needs of the community, to
enter the field diagnostic medical imaging as competent, entry-level radiographers,
and to continue their education beyond the Radiologic Technology Program. This will
be accomplished through didactic courses, laboratory participation, and clinical
experiences.
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Goal #1:

Goal #2:

Goal #3:

Goal #4:

Program Goals

Students will develop current knowledge and skills necessary to meet
the needs of the community and to enter the field of diagnostic medical
1maging as competent, entry-level radiographers.

Students will develop effective communication skills.

Students will demonstrate professional practices and evaluate the
importance of professional growth and life-long learning.

Students will demonstrate critical thinking and problem solving skills.

See student learning outcomes listed at the end of this handbook!!

Program Terminal Goals

There are core didactic and clinical competencies that all students must
demonstrate to establish eligibility for certification. These are the minimum
competencies required. The program encourages all students to obtain knowledge
and experience beyond these competencies.

Students must successfully complete course work and the competencies
described in the syllabi in the following categories: Radiation
Protection, Equipment Operation and Management, Image Production
and Evaluation, Radiographic Procedures and Patient Care.

Students must demonstrate competency in all 36 mandatory and 15 of
the 30 elective Radiological Procedures required and specified by the
American Registry of Radiologic Technologists for establishing
eligibility for certification demonstrating appropriate Clinical
competencies.

See ARRT list document at end of Handbook!
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Attendance

Del Mar College Attendance Regulations:

Regular and punctual class laboratory and clinical attendance is expected
of all students. A record of attendance is kept by each instructor, beginning the
first day of class. If student attendance is unsatisfactory; the instructor may request
withdrawal of a student from class. The Registrar will notify students of the action
taken by the instructor. If the student desires readmission, they should initiate the
following procedure:

Within five (5) working days the student should report the Registrar’s Office
to obtain a Reinstatement Conference Form, which is a request from the
student to the instructor to allow readmission to class.

If circumstances warrant and satisfactory arrangements can be made between
the student, and the instructor, readmission is permitted upon the instructor’s
completion of the Reinstatement Conference Form, which the student must
return to the Registrar’s Office.

If the student does not carry out the above procedure, the withdrawal of the student
from the class is FINAL. If a student who has been reinstated into a class is absent
thereafter without excuse, the instructor may request the final dismissal of the
student from class.

Only certain absences are ruled valid and tolerable, such as participation in
recognized student activities of the College or illness.

Students who miss an accumulated total of more than two weeks within one semester
(or more than one week within a six-week summer session) and whose academic
performance is not satisfactory should drop the course.

Specific regulations apply to Health Science students. Students who miss
more than four (4) days during the fall or spring semester (sixteen-week courses) or
three days during the summer session (six/twelve-week courses) will be dismissed
from the program for attendance. Only extenuating circumstances will be considered.
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Radiologic Technology Program Attendance Policy

All didactic classroom attendance will be in accordance with the Del Mar College
Policy.

*Students who miss more than four days during the fall or spring semester (sixteen
week courses) or three days during the summer semesters (six week courses) for
clinical education courses will be dismissed from the Radiologic Technology Program
for a violation of the Attendance Policy.

*Students who miss more than two weeks of didactic courses will be dismissed from
the Radiologic Technology Program for a violation of the Attendance Policy.

All clinical education attendance will be in accordance with the following:

RADR 1260 First Fall Semester
RADR 1261 First Spring Semester
RADR 2361 Second Fall Semester
RADR 2362 Second Spring Semester

Letter Grade A = A student will not be absent more than twice during the session.

Letter Grade B = A student will not be absent more than three times during the
session.

Letter Grade C = A student will not be absent more than four times during the
session.

*Anyone missing four times will be placed on probation. After being placed on
probation, a student, who receives any subsequent absence or tardy for either a

didactic or clinical course, will be dismissed from the program.

RADR 1261 First Summer Semester (six weeks)
RADR 2260 Second Summer Semester (six weeks)

Letter Grade A = A student will not be absent more than once during the session.

Letter Grade B = A student will not be absent more than three times during the
session.

Letter Grade C = A student will not be absent more than four times during the
session.
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*Anyone missing four times will be placed on probation. After being placed on
probation, a student, who receives any subsequent absence or tardy for either a
didactic or clinical course, will be dismissed from the program.

*Students will NOT be assigned for more than forty hours per week for a combined
total of class and clinical times.

Radiologic Technology Program Attendance Policy (cont.)

Students are scheduled in clinical education on TR 0800 — 1500, during the Fall and
Spring semesters for the first year (1 hour lunch).

During the summer semesters, students are scheduled in clinical education from 0800
— 1630, Monday — Thursday (1/2 hour lunch).

For the Second year, students are scheduled in clinical education on MW 0800 — 1530
(30 minute lunch) and Friday 0800 — 1200.

*Students are REQUIRED to call in to BOTH the clinical education site and their
assigned clinical instructor by no later and 0815 for each day missed/tardy, including
absences/tardies on consecutive days.

*Punctual attendance is expected of all students in clinical education. Reporting late
to clinicals will NOT be tolerated. Three tardies in clinical will be considered and
equivalent to an absence, which will be reflected in the clinical education grade.
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Dismissal from the Program

Students will be allowed to withdraw or be dismissed from the Program under certain
conditions and situations. Del Mar College Standards of Student Conduct are printed
in the catalog in the Student Handbook section. The following conditions are
examples (but are not limited to) of breaches of conduct that can lead to dismissal
from the Program.

*

Failure to maintain standards. A grade point average of at least 2.0 (75 on a
100 point scale) is required to continue with the program. A grade of at least
2.0 (75 on a 100 point scale) must be maintained in all radiologic technology
courses to remain or advance in the program.

Academic cheating and plagiarism of any kind.

Unsatisfactory attendance.

Malicious destruction, damage, unauthorized possession or misuse of College
or private property on the campus.

Physical or verbal abuse of another person in the College community.

Use or possession of alcoholic beverages, drugs, or controlled substances while
on College property or in program uniform or at any authorized activity
sponsored by or for any College organization, whether on or off the campus.

Actions which violate state or federal law or city or county ordinances.

Incorrigible or persistently irresponsible behavior, such continuous cell phone
usage, during class or the use of foul language in program uniform or in class.

Possession of any weapons or facsimile of weapons on campus or College
property.

Personality problems which disrupt teaching with detrimental effect upon
other students.

Falsification of any records or knowledge of such.
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Readmission to the Program

A student wishing to be readmitted to the program must make a formal application
to the program and to the College, if not currently enrolled. In addition, the student
must also meet with the Program Director to request readmission into the Radiologic
Technology Program. Readmission is granted on an individual basis, based on the
student’s previous records and the availability of space.

Student will not be permitted readmission into the program, if dismissed for the
following reasons:

*

Failure to maintain standards. A grade point average of at least 2.0 (75 on a
100 point scale) is required to continue with the program. A grade of at least
2.0 (75 on a 100 point scale) must be maintained in all radiologic technology
courses to remain or advance in the program.

Academic cheating and plagiarism of any kind.

Malicious destruction, damage, unauthorized possession or misuse of College
or private property on the campus.

Physical or verbal abuse of another person in the College community.

Use or possession of alcoholic beverages, drugs, or controlled substances while
on College property or in program uniform or at any authorized activity
sponsored by or for any College organization, whether on or off the campus.

Actions which violate state or federal law or city or county ordinances.

Incorrigible or persistently irresponsible behavior, such continuous cell phone
usage, during class or the use of foul language in program uniform or in class.

Possession of any weapons or facsimile of weapons on campus or College
property.

Personality problems which disrupt teaching with detrimental effect upon
other students.

Falsification of any records or knowledge of such.
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Laboratory Policies and Procedures

Due to the nature of energized equipment and the potential danger it present,

students must comply with the following rule and regulations. The laboratory is an

educational environment.

1.

An RT faculty member must be available before any equipment can be

energized.
Radiation dosimeters are to be worn at all times while in an energized

environment.

Under no circumstances are students allowed to make an exposure in the

laboratory without a faculty member present.

All equipment issues will be reported to a faculty member.

Students are responsible for the return of any equipment or materials used to
its proper place. An area clean- up must be accomplished before leaving the
laboratory. Laboratory grades will be reflective of this.

Attendance and make up polices are included in the course syllabus and will
be strictly enforced.

All students must bring right and left lead letter markers to each laboratory
class.

There will be no eating, drinking, or smoking allowed during an energized
laboratory session.

All students are encouraged to utilize the laboratory outside of schedule class
time. Appointments must be made with a radiology faculty. Students may
have the opportunity to practice during an open lab session with prior
permission from the instructor. Available day(s) and times will be provided.

10. Any reported disturbances will result in loss of laboratory privileges for the

involved students.
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Laboratory Radiation Safety Procedures

A Radiation Monitoring badge is provided to the students each month for the purpose of
monitoring radiation exposure. Students must wear the dosimeter while on clinical assignments
and while in the energized x-ray laboratory. Students will not be allowed in either area without the
dosimeter. The dosimetry badge is to be worn on the collar and is to be replaced on the last
day of each month. The Del Mar College dosimetry badge will not be worn when employed by
another health care facility.

Should a student come to the clinical area or the x-ray laboratory without a current dosimetry
badge, that student will be asked to leave the area and receive an absence for that day.

Proper care of the dosimetry badge is the responsibility of the individual student. Any discrepancy
which might affect the dosimetry badge reading should be reported immediately to the Program
Director. Dosimetry badges must be turned in prior to receiving semester grades or graduation.

Note: Failure to turn in the previous month’s dosimetry badge on the required day will
result in a reduction of letter grade from the student’s clinical grade.

1. Radiation dosimeters will be worn at all times. No student will be allowed to
remain in an energized laboratory without his or her dosimeter.

2. No exposure will be made on humans or pets.

3. All students will leave the exposure room and close the door to the exposure
room before any exposure is made.

Care and Maintenance of Equipment

1. Malfunctioning equipment will NOT be used or attempts to repair will NOT be
allowed.

2. All malfunctioning radiographic equipment will be reported to faculty.

3. All equipment and circuit breakers will be turned off before leaving the
laboratory.

4. All tubes must be warmed up according to posted instruction and all locks must
be released before moving equipment.

5. All accessories (phantoms) will be returned to storage.
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6. At the end of the laboratory course day, failure to maintain cleanliness of the
assigned laboratory room will result in a reduction in the laboratory grade.

7. A faculty member will be notified when equipment does not work properly.

8. UNDER NO CIRCUMSTANCE SHALL A STUDENT HANDLE A
DIGITAL DETECTOR.

Student Grievance and Appeals Policy

The Radiologic Technology Program will follow grievances and appeal’s policy set
forth in the Del Mar College Catalog and Policies and Procedures Manual.

“The policy is designed to help maintain good student relations, to handle grievances
efficiently at the lowest-level closest to the problem, and to establish a problem-

solving academic and non-academic environment with full student participation.”

Definitions:

A student’s disagreement with the application of a specific College or
Department rule and/or policy is processed formally as a grievance.

A student’s disagreement with a practice not established as College or
Department policy is processed as an informal complaint.

All grievances and complaints are confidential. Students may enter a complaint or
grievance without fear of interference, retaliation, or harassment from the faculty or

administration.

Processing a Complaint:

A current organization chart can be obtained at the Office of the Dean of Students
and other offices on the campus.

A complaint, which is not processed through the grievance procedure,
must be informally presented to the source of the program for
discussion and consideration. In the case of a complaint about an
instructor each point of complaint must be first aired with that instructor
before the rest of the process may be followed.
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If not satisfactorily resolved at that level, the complaint must be submitted by
the student in writing to the next highest level of supervision as listed on the
current Del Mar College Organizational Chart.

All Radiologic Technology faculty have a copy of the Student Grievance and

Appeals Policy in their employee’s handbook and is listed online. All Radiologic

Technology Students are encouraged to review the policy if the need arises.
Students need to be aware that there are timetables for this process and in some

cases the complaint should be in writing.

Change of Name, Address, or Social Security

A student who changes his/her name, address or Social Security number is required to submit the
changes through the Radiologic Technology Program and to the Office of Admission and
Reqistrar. Any communication from the College using the name and address which is in its files
is considered to be properly delivered.

Academic Advising

Each radiologic technology student will be assigned to a faculty member who will act as his or her
primary academic advisor, although all program students should feel free to seek assistance from
any program faculty member. Each advisor will have regularly scheduled office hours which are
posted and other hours by appointment.

If a student plans to seek employment in addition to carrying a full-time academic load, this should
be discussed with his or her advisor. A realistic workload is recommended. Under no
circumstances should employment schedules interfere with academic or clinical responsibility.
Regularly scheduled classroom, laboratory, and clinical activities may not exceed 40 hours per
week.
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Academic Responsibilities and Standards

Textbooks:

Each student is responsible for purchasing the required textbooks before the second meeting of the
class. Because the same textbook may be used again in later courses, it is strongly recommended
that before selling books, a student consult the radiologic technology faculty who will be teaching
future courses.

Assignments:
Each student is responsible for completing all reading, written, and oral assignments made by the

faculty. If astudent is absent from class for any reason, he or she is still responsible for the material
disseminated in class.

Classroom Etiquette:

Each student is responsible for learning the content of any course in which he or she
is enrolled and for respecting the rights of fellow students in the classroom.

The instructor has the right to request any disruptive student to leave the classroom.
Continued misbehavior in the classroom is cause for disciplinary action.

The use of any tobacco product, cell phones, and the presence of children or pets are
prohibited in the classroom and/or the laboratory. *Absolutely no TEXTING in
class or clinical!!! No cell phones (excluding Faculty/adjuncts are allowed at
clinical!!! Permission can be requested in emergency situations.

Disability Services

Del Mar College faculty and staff in general — and the Disability Services Office (DSO) staff in
particular — are committed to ensuring equal access to College services, programs, and activities
for qualified students with disabilities in accordance with The Americans with Disabilities Act
(ADA) of 1990, The ADA Amendments Act of 2008, Section 504 of the Rehabilitation Act of
1973, and applicable Texas state laws. As such, students shall not be excluded from participation
in, denied the benefits of, or be subjected to discrimination under any program or activity of the
College.

If we can be of service, simply visit or phone (361) 698-1292 to schedule an appointment. The
DSO is housed in the Harvin Student Center, Room 188, on the East Campus and in the
Emerging Technology Building, Room 102, on the West Campus.
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STUDENT SERVICES
To request services, students:

o Report to the DSO to complete a Request for Disability Support Services form and
schedule an intake appointment
o Attend the scheduled intake meeting to discuss:
o the disability diagnosis
o life activity limitations
o impact in an educational setting
o appropriate/effective accommodations
« Provide documentation from a qualified professional (i.e., medical doctor, psychologist,
licensed therapist, certified diagnostician, etc.) and/or Individualized Education Plans
(IEP)/504 Proceedings/Admission, Review, and Dismissal (ARD) Committee minutes

General Safety Information

Personal Safety Responsibilities

All members of the Del Mar College community have a responsibility for personal
safety. The College actively seeks to maintain a safe environment. Each person must
take precautions for his or her own safety. Students should do whatever possible to
abide by the College’s safety efforts.

Members of the Del Mar College community have a responsibility to bring to the
attention of College authorities any criminal activity or safety hazards on campus.
This action assists officials in making Del Mar College a safer place. College officials
can determine whether to investigate the matter or to involve the Corpus Christi
Police Department. College officials respond to safety needs in an appropriate
fashion, such as providing better lighting in dark areas of the campus.

Drug Free/Weapon Free

The College has designated itself as a drug free/weapon free institution.
Students are reminded that the Texas concealed handgun law prohibits of such
weapons in any educational institution. College policy prohibits the use, sale,
distribution, or possession of alcoholic beverages, drugs, or controlled substance while
on College property or at any authorized activity sponsored by or for any College-
related organization, whether on or off the campus. The Standards of Student
Conduct are found both in the Catalog and in the Student Handbook and Calendar.
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Violators may be expelled from classes and violations reported to the
Corpus Christi Police Department.

The College has designated all its buildings as smoke free. The College’s smoking
policy applies to all employees, students and the general public. Del Mar College has
policies prohibiting weapons on College property. Violators may be expelled from
classes and violations reported to the Corpus Christi Police Department (per Board
Policy B7.13.4.13 and B7.13.5.5).

The Radiologic Technology program does reserve the right to random drug testing if
suspicion or clinical site request is necessary and will be done upon request! Cost will

be the responsibility of the student.

Common Crimes on Campus

The most common crimes on campus involve the theft of books or personal items
which are unattended or unsecured. Portable items, especially those that are easily
sole, are popular targets. Please make every effort to protect your belongings. Be
especially careful of securing your automobile.

Del Mar College is an open, public campus and does not seek to limit public access.
As such, the College is not immune to crimes that occur throughout Corpus Christi.
The College will provide regular safety seminars for students and employees. These
will be announced ahead of time in campus publications.

Where to Report Crime

Crimes on the East Campus should be reported to the Campus Security Station (361-
698-1199 for emergencies or 361-698-1946 for non-emergencies) or to the Office of the
Vice President of Student Development (361-698-1277) located in Room 235 on the
second floor of the Harvin Student Center. The College has a 24-hour Campus
Security Station at Naples and Kosar streets in the Physical Facilities Office. Crimes
in progress must be reported immediately. Students should dial 911 if a major crime
is in progress and then contact Del Mar College authorities at extension 1199.

Emergency and Assistance call boxes, mounted on light poles or in free-standing blue
pedestals, may be used to request help during an emergency, to request personal
escorts, or for any assistance or information needed. The call boxes are located on
both the East and West Campuses, as well as the Del Mar College Annex. For current
locations in these areas, please call (361-698-1986) day or night. When using a call
box, be prepared to state your name, location and the nature of your emergency.

At off-campus sites, the local police should be contacted if major incidents arise.
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Security Services

Del Mar College provides security service 24 hours per day, seven days week. During working
hours, students may approach office personnel to contact authorities, or to dial 911 to ask for
emergency assistance.

Officers can assist you with escorts, locating your vehicle, calling a family member, and providing
directions on handling theft reports, accident reports, medical situations, and disturbances.
Students are encouraged to pack in properly marked spaces. In an effort to control parking
problems, officers are required to issue tickets for parking violations.

Statistics

The Crime Awareness and Campus Security Act of 1990 requires educational institutions to keep
and to report statistics of certain crimes occurring on campus which are reported to campus
authorities during the immediate past year.

Current campus security statistics may also be found for Del Mar College and other institutions at
the Web site of the Office of Postsecondary Education, U.S. Department of Education.

Confidentiality is protected for persons reporting potential criminal acts to the Director of
Environmental Health, Safety & Risk Management at (361)698-1641.

Del Mar College employs Guardsmark for campus patrol and enforcement of Del Mar College
policies on public safety and security. The College requests that any crimes be reported promptly
to the Del Mar College Security Office at 361-698-1199 (emergency) or 361-698-1946 (non-
emergency). The Security Office will then contact the Corpus Christi Police Department through
the appropriate channels. Other appropriate State or Federal law enforcement officials will be
contacted when appropriate.

The College also employs off-duty Corpus Christi Police Officers to assist with issues of a criminal
nature, to make arrests, and to maintain a direct link with the Corpus Christi Police Department.

Fliers are circulated during registration for each semester to inform students and employees about
campus security procedures and practices to encourage responsibility for personal and community
safety.

If student organizations which are officially recognized by the College are involved in activities at
off-campus locations, information on criminal activity for those locations will be collected through
Del Mar College Security and Corpus Christi Police Department or the jurisdictional police
department of locations outside Corpus Christi, Texas.
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Important Safety Tips

+*

Always lock your automobile. Never leave valuables visible in your car. Be sure windows
are up, the trunk is closed, and your keys are with you.

Always walk to your car with friends. If walking alone, stay with the crowd, walk in well-
lighted areas or contact security for an escort. Walk near the curb, avoid shrubbery or other
place of concealment.

Always be aware of your surroundings. Study the campus with respect to routes between
your care and class/activities schedule. Know where emergency call boxes are located on
the campus.

Be careful when people in a car stop and ask you for directions. Always reply from a
distance; never get too close to the car.

Always have your keys ready when approaching your vehicle; carry a small flashlight.
Check your vehicle before you enter, and lock the doors once safely inside.

If your automobile will not start or you have locked your keys inside, contact security. Do
not rely on a stranger.

If you are confronted by a stranger, use your best judgment. Remember, no property,
regardless of its value, is worth risking your personal safety.

If you think you are being followed by another care, drive to the nearest police station, fire
station, gas station, or well-lighted place and summon help.

If you feel you are being harassed while on campus, join another student or a group of
students. Ask someone to contact security. If possible, activate the nearest call box and
inform security of the situation.

Never lose sight of your backpack, books, or personal belongings. Use lockers when
available.

In the event of an evacuation, please follow the professor’s instructions. Depending on the
nature of the evacuation, you may be redirected to a safer location. Always take your
personal belongings with you unless directed otherwise.

Radiologic Technology Student Handbook



12012017 Del Mar College :: Academic and Student Services Divisions

CORPUS CHRISTI, TEXAS Home  News 8 Media  Calnders  People Diceclory  Offces & Facilies  WebDMO
Search 2
Becoming a Student Paying for College Discover DMC Degrees, Certificates & Courses Continuing Education

Home  Offices & Facitties f Provost and Vice President for Academic Affalrs [ Academlc and Student Services Divisions

Academic Divisions
Mission Statement
Diviston of Arts and Sciences

Diviston of Business, Industrial, and Public Safety Education State of the Golleye

Division of Health Sclences and Professional Education
Academic and Student Services

Student Services Divisions Divisions

Office of the Associate Vice Preskdent for Student Affairs
Provosl's Office Newsleiter

Office of Student Engagement and Retention

Offlce of Student Outreach and Enrolfment Services Org Chart

Offlce of Financial Aid
Instructional Support

Commilteos

Contact iformation

Contact Information

Office of the Provost and Vice President
for Academic Affairs

101 Baldwin Bivg,

Corpus Christl, TX 78404

{361) 898-1205

© 2016 Del Mar Co¥ege - Legal $tatements Student Right to Know  Online institutlonal Resume
Jobs at DMC  Have a Questlon? Library  En Espafiol Maps  Public Notfces  Texas Veterans Portal

hitp:/iwww.delmar.edwPVPISS/academic_and_student_services_divisions.aspx il

y»A Radiologic Technology Student Handbook



20/2017
CORPUS CHRISTI, TEXAS

Becoming a Student

Home / Disgover DMC / Student Services and Facllilles

Paying for Gollege

Del Mar College :: Student Services and Facllities

Home News & eda

Discover DMC

Student Services and Facilities

From the startto finish Del Mar College provides numerous services to help studenis atain lheir educational and

professionai goals,

Student Conters

You have access to two centers at Def Mar Cofege.
Harvin Student Genter, on the East Campus; the olher is
the Colenan Student Center, on the West Campus.

Theatre, Music, & Fine Arts
Joseph A. Cain Memorial Art Galery, Drama Season, and
Music Events

Library

You have access ta two excellent Porary facifties at Del
Mar College. Wiliam F, White, Jr, Library, on the East
Camgpus; the other s the Howard E. Barth Learring
Resources Genter, on the West Campus.

Bookstore

The DMC Beokstore is offering students a new option to
rent textbooks instead of buying new or used books
oulright..

Dining on Campus

Sludents have several choices at Dal Mar Collage when
hunger pangs hit. Whether it's quick snacks and coffea or
full meal, you can satisfy your appetite on campus

Dental Clinfc
Del Mar Collegs offers ts own dental ¢inic,

Speciat Services

The Disabiities Services Office provides support
services for skudents with disabBties Lo remove obstaclkes
to their education in order to promate their maximum
academic potential, parlicipation in the college experience,
and sef-sufficiency.

Chiid Care Options

The Cenler for Early Learning (CEL) serves as a model
program lo tra'n sarly chidhood professionals and as a
catalyst for qualily care and education for children,
fam®as, and the Coastal Bend community,

Recreational Facilities

The Del Mar Colegs recreational facifies include a 26
meter indoor pool, 4 racquetball courts, 6 tennis courts,
Jogging track, weight room and gymnasium.

Career Links

‘We strive to pravide quality services by offering job
information, assistance and guidance to students and
alumni,

Intramural Sports

The goal of the Intramural Sports program st Del Mar
Collage is to provide students, faculty. and slaff wilh a
variety of recreational sports and activities,

Check out some of the cool places around Del Mar College

e

Aviation Maintenance Technology
Building

The Aviation Mainlenance Program at Del Mar
College moved inlo the new Aviation Kairdenance
Technology Bailding i August 2006, In addilion ta
lhe hangar, the 15,867 square fool facility also
features numerous lahs and the acid battery shop,
The program has been cerlified by the Federal
Aviation Adminisliation since 2006,

Catendors

Degrees, Certificates & Courses

People Directony Qlfices & Facittes WebDMO

Search e

Continuing Fducation

Aboutts

Campus Facls

Faces of OMC

Direclions to Del far

Locations

Visiting Del far

Campus Safoty

Student Services and Facilities

Chiiys and Organizalions

Campus Events hosted by Owlreach

Contact Information

Del tar College

101 Baldwin Bivd.

Corpus Christi, TX 78404-3697
(361) 698-1200

1(800) 652-3357

© 2016 Dol Mar College - Legal Statements Student Right to Know Online Institutional Resume
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STUDENT RESOURCES

Del Mar College provides a variety of resources (o assist students with their egucational pursuils and dreams. Gase Managers help navigate the academic, financial, and
parsanal resourcas available at DMC and In the surrounding community. Academic, financlal, and personal resources are available at no additional cost to students. These
resources help students improve thelr academic performance as well as resolve personal issues negatively impacling academle success,

Academic Resources

Enrollment Center
(East Campus) 361-698-1290
{West Campus) 361-698-1741
« Academic Advising
+ Class Schedule
+ College Gatalog
« Course Registration

Registrar Office
(East Campus) 361-698-1248
(West Campus) 361-698-1738
+ Transcripts
+ Reverse Transfers
+ Texas A&M Transfer Guide
s Graduation Information

E-Leaming (online courses) 361-698-1312
Student Handbook

Campus Map — East Campus
Campus Map — West Campus
Academic Calendar

Final Exam Schedule

Grades

Canvas Crisnfation/Training
Information Technology/Help Desk
361-668-1163

Math Leaming Genter 361-698-157¢
Reading Center 361-698-1534

-

-

361.698-1581

Stone Writing Center 361-898-1364
Student Success Center 361-698-2265
Supplemental Instruction 361-698-2138
DMC Library 361-698-1310

Peer Tuloring Cenler 361-698-1904
DMC Bookstore 361-884-1823
Disability Services 361-638-1277

Trio Support Services

(East Campus) 361-698-1589

(West Campus) 361-698-1894

Veloran Services

(East Gampus} 361-698-1250

(West Campus) 361698-1876

-

.

Resources far Excellence in Communication

-

-

.

-

-

-

-

Financial Resources

Office of Financial Aid

(East Campus) 361-698-1293

{West Campus) 361-698-1726

Free Application for Federal Student Aid (FAFSA}
DMC Scholarships

DMC Deparimental Schalarships

State-Funded Scholarships

Coastal Bend Community Foundation

{provides scholarships and educational resources)
South Texas Academic Rising Scholars (STARS})
{scholarship program)

Hispanfc(und (provides scholarships and career
support)

Studer! Grant Programs

Student Loan Programs

Student Employment

DMC Job Bank

Veteran Services.

{East Campus) 361-698-1250

{West Campus) 361698-1876

Texas Veterans Portal...800-262-8387

FastWeb (scholarship search engine)

ParsonallEmergency

EMergency......c..... 91

DMC Environmental, Healls, Safety, & Risk
Managament/Campus Security

(emergency) 361-698-1199

(non-emergency) 361-698-1946

DMC Alert

DMC Emergency Praceduresiinfo.

Emergency Procedures Quick Reference Guide
Hurricane Infarmation

DMC e-TiPS {online crime reporting)

DMC Counseling Center
361-698-1586

DMGC Dental Glinic

361-608-2854

Texas 211

§77-541-7908

Housingishelter assistance
Food assistance

Financiai assistance

Legal advocacy

Employrment resources
Healthcare/medical assistance
Mental health services

Famity Proteclive Services
Cilsis counselingfinterventions
Damastic and family violence resources
Disaster reliof

Childeare resources

Aging & disability resources
Veterans assistance

-

-
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STUDENT RESOURCES

Del Mar College provides a variety of resources to assist students with their educational pursuits and dreams. Case Managers help navigate the academic, financial, and
personal resources available at DMC and in the surrounding community. Academic, financial, and personal resources are avallable atno additional costio students. These
resources help students improve their academic performance as well as resolve personal Issues negatively impacling academlc success.

Academic Resources

Enrellment Center
(East Campus) 361-698-1290
(West Campus) 361-698-1741
¢ Academic Advising
+ Class Schedule
» Collegs Catalog
+ Course Registration

Registrar Office
{EastCampus} 361-698-1248
(Wast Campus) 361-698.1738
» Transcripfs
» Reverse Transfers
» Texas A&M Transfer Guide
* Graduation Information

E-Leaming {online courses) 361-698-1312
Student Handbook

Campus Map ~ East Campus
Campus Map — West Gampus
Agadamic Calendar

Final Exam Schedule

Grades

Canvas Crientation/Training
Informaticn Technology/Help Desk
361-698-1163

Math Learning Center 361-698-1579
Reading Center 361-698-1634

361-698-1581

Stone Writing Cenfer 361-698-13684
Student Success Center 361-698-2265
Supplemental Instruction 361-698-2138
DMC Library 361-698-1310

Peer Tuforing Center 361-698-1504
{MC Bookslore 361-884-1823
Disability Services 361-698-1277

Trio Support Services

(East Campus) 361-698-1589

(West Campus) 361-698-1894

Veteran Services

{East Campus) 361-698-1250

(West Campus) 361698-1876

-

-

-

+

Resources for Excellence in Communication

-

-

-

.

Financial Resources

Office of Financial Aid

{East Campus} 361-698-1283

{West Campus) 361-698-1728

Free Application for Federal Student Ald (FAFSA)
DMC Scholarships

DMC Departmental Schotarships

Stale-Funded Scholarships

Coastal Bend Community Foundation

{provides scholarships and educational resources)
South Texas Academic Rising Schotars (STARS)
(scholarship program)

Hispanicfund (provides scholarships and career
support)

Student Grant Programs

Student Loan Pragrams

Student Employment

DMC Job Bank

Veteran Services.

(East Campus) 361-698-1250

{West Campus) 361698-1878

Texas Veterans Portal...800-252-8387

FasiWeb (scholarship search engine)

Personal/Emergency

s Emergency............911

« DMC Environmental, Health, Safety, & Risk
Management/Campus Security
(emergency) 361-698-1199
(non-emergency) 361-698-1946

.

DMC Alert

DMC Emergency Procedures/Info.

Emergency Procedures Quick Reference Guide
Hurricane Information

DMC e-TIPS (online crime reporting)

DMC Counseling Center
361-698-1586

DMC Dentat Clinic
361-698-2854

Texas 211
877-541-7905

.

-

-

Housing/shelter assistance
Food assistance

Financial assistance

Legal advacacy

Employment resources
Healthcare/medical assistance
Mental health services

Family Protective Services
Crisis counselingfinterventions
Domestic and famlly violence resources
Disaster relief

Childcare resources

Aging & disability resources
Valerans assistance

© 2016 Dof Mar Coflege - Legal Statements Student Right to Know
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Student Engagement and Retention
ABOUT S AND OUR SERVICES
The Department of Student Engagement Retention {(SER) Sarvices Is part of the Division of Studenis Affairs and is under the direction of the Dean of Student Engagement and
Relention, SER coordinates the efforts of mulliple offices whose work involves support for students, These include Career Development, Student Leadership and Campus

Life, Student Success Center, Velorans Services, and Transition Center which includes Counseling Services, Disabilily Services, and Relention Services. Each of these areas
has ils own website linked above where additional information may be found.

In the spirit of providing our students a quality education, SER Office offers an appropriate array of suppon services and provides assistance 1o any studentto identily options
and resources to find a solution {o thefr concens and answer any questions.

The Office of the Dean of Student Engagement and Retention (SER) coordinates the Student Conduct Administration processes, serves as an advecate for students facing
challenges ta their siccess as students, and assist students in filing Student Complaints. We have staff ready to assist stedents, staff, faculty, family members, and community
members wilh student issues and concerns,

QUR SERVICES:
Student Complaints
To file a Studant Complaint, sludents may contact the Office for an in-person meeting with the Dean of Student Engagement and Retention to discuss the pelicies and

procedures, or If unable to come to campus, students may request a phone or online mesting. Complaint forms will be provided after the meeting to ensure preper lracking.
The complaint procedures apply to full-time and pari-time students, and regardless of instruclional madality (traditional face-to-face vs, distance learning).

Student Conduct
The Office of SER strengthens personal responsibility and accountability through investigation and resolution of alleged viofations of Del Mar College Standards of Sludent
Conduct. The policy includes standards and procedures on Student Rights, Student Obligations and Responsibilities, Non-Scholastic Student Miscondust, and Student

Scholastic Dishonesty, We encaurage honesty, integrity, and respect within the Del Mar College community as prometed by the student code of conduet. We strive 1o help
students recognize their mistakes and learn from them,

Discrimination & Harassment Complaint Policy for Students

Del Mar Callege is committed to an environment free of harassment and discrimination, Students who are viclims of harassment andfor discrimination are encouraged to
contact our office at 364-698-1277 to file a complaint and tearn about services we provide.

Policy Prohibiting Sexual Violence

Del Mar College is committed to an envirenment free of sexual violence. Students who are viclims of sexual violenes are encouraged to contact our office al 361-698-9277 to
file a complaint and learn about the services we provide.

* What to Do if You Are a Victim of Sexual Violence
Contact:
Jo Dee Garcia, Administrative Assistant I

jdgarcla@delmar.edu

Cheryl G. Sanders, Dean ef Student Engagement & Retention
cgamer6@dalmar.edu

Diana Ortaga-Feerick, Assistant Dean of Studeni Engagement and Retention
dortega3@delmaredu

Lisa Leal-Garcia, Coordinator of Student Engagement and Retention
Itealgarcia@dslmar.edu

Location:
Harvin Center, Room 204 e D
101 Baldwin Blvd. 1i-Contact Informatian.
Corpus Christi, TX 78404-3867 : sauae_rit’agig'gg'er}.é tand Retention
L E101 Baldwin Blvd. G

Corpus Christi, TX

(361) 698-1277

fax: (361) 698:1599°

ttpdfww.delmar.edwengage/ 2/3
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DEL MAR COLLEGE
RADIOLOGIC TECHNOLOGY

CLINICAL EDUCATION
REQUIREMENTS
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Del Mar College Radiologic Technology Program

Clinical Obligations

Clinical Affiliation Sites Utilized

Radiologic Technology Program 361-698-2858
Program Director 361-698-2827
Corpus Christi Medical Center — Doctor’s 361-761-1400
Corpus Christi Medical Center — Bay Area 361-985-3752
Christus Spohn Hospital — Shoreline 361-881-3005
Christus Spohn Hospital — South 361-985-5070
Driscoll Children’s Hospital 361-694-5248
Radiology Associates X4 361-887-7000
Radiology and Imaging of South Texas 361-888-6684
North Shore HCA ER Center 361-761-5442
Northwest HCA ER Center 361-761-1000
South Texas Surgical Center 361-993-2000

CLINICAL PROGRAM FACULTY

Clinical Adjunct Instructors
Porfie Moreno, R.T.(R) Jana Ross, R.T.(R),(CT)
Jay Talamantes, R.T.(R), (CT) Elida Garcia-Vara, R.T.(R)

Sarita Llamas, R.T.(R), (CT)

Faculty/ Clinical Instructors

Melinda Wren, Ed.D., R.T. (R) (ARRT)

M. Velma Pena, MS, R.T. (R) (ARRT)

Sandra Ochoa, Ed.D., (R) (CT) (ARRT/ Clinical Coordinator

Catherine Rodriguez, BSRS, (R) (CT) (ARRT)
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The Clinical Environment

Radiologic Technology offers preparation for students who want to work in radiology
departments of hospitals, offices of private physicians, clinics, or other health facilities that
utilize radiographic procedures. Hospital facilities provide clinical education required by the
Joint Review Committee on Education in Radiologic Technology.

The clinical environment is an essential component for the radiologic technologist to learn and
gain a strong level of competency on all clinical procedures necessary to provide optimal patient
care in obtaining high quality diagnostic images. Training begins within the didactic classroom;
however, the clinical setting further solidifies radiographic skills necessary to master the art of
radiography.

The program strives to offer equitable and impartial education opportunities in both the didactic
and clinical setting. All students must complete all required components leading to an Associate
in Applied Science degree, and graduates are eligible to apply for the national registry
examination. Upon successful completion of the program and the registry examination, students
may practice as registered radiologic technologists and are eligible to continue their education
for a bachelor’s or higher academic degree.

Within the clinical setting, the students will work with either an adjunct/faculty instructor or
registered radiographer while performing procedures at all times. Students must take greater
responsibility and a more active role while working with “live” patients as skills learned within
the classroom lab setting is done with phantoms. Integrating didactic learning into the clinical
setting is of high value and promotes a greater learning experience. The student also learns the
importance of working with others and working as part of a team within an array of clinical
environments conducive to their learning.

Clinical skills are generally developed by utilizing the “See one, help with one, do one” patient
motto within the clinical setting. This helps to promote a more comfortable and learning curve
for the student as they observe, assist and perform clinical exams together with registered
radiographers. It is important to note that all procedures will be supervised while all students are
participating within the clinical setting during the two year program.

Academic Preparation

Before attending the clinical setting, all students have a broad knowledge of education in areas
such as imaging physics, imaging principles and techniques, anatomy and physiology, patient care
and diagnostic procedures and positioning. During the first year, students will learn all patient
care specifics and all diagnostic procedures prior to entering the second year as well as a plethora
of information in regard to imaging physics, technique and equipment components. All students
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are tested prior to attending the clinical setting in regard to which exams they will perform during
the first year. Academic preparation is vital and key towards a successful clinical experience.

Observation of Clinical Practice

Clinical skills are generally developed by utilizing the “See one, help with one, do one” patient
motto within the clinical setting. Therefore, the practice of acquiring quality skills is gradually

achieved through repetitive and subsequent experience completed.

Clinical Evaluation

Policy for Performance/Supervision of Clinical Students

Student radiographers must be supervised at all times.

All radiographs taken by students must be checked and evaluated by a certified radiographer,
quality control technologist or clinical instructor to the patient leaving the department and

submission of the images to the radiologist for interpretation.

Student radiographers must be directly supervised for the first part of the clinical experience. Only
after competency is achieved on any given procedure will the student be indirectly supervised on

that procedure by the staff radiographer and/or clinical educational instructor. Students will be

directly supervised in the operating suite and on ALL mobile radiography procedures.

Definitions of Supervision

1. Direct supervision. Until the student radiographer achieves the required proficiency in a
given procedure, all clinical assignments must be carried out under the direct supervision
or qualified certified radiographers. The following are the parameters of direct supervision.

a. A qualified certified radiographer or clinical instructor reviews the request for the
radiographic procedure to determine the student’s ability to perform the procedure and
to determine if assistance is needed,

b. The qualified radiographer or clinical instructor evaluates the condition of the patient
in relation to the student’s proficiency.

c. The process of see one, help with one, do one shall be followed when possible. The
Student Record of Clinical Experience form will be used for this purpose. When the
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student observes a procedure, an “O” for observation is noted, and no further action is
required.

When student is assisted by an instructor, or the student assists the instructor, an “A”
for assisted will be noted, this indicates that the student was directly supervised, the
radiographer or clinical instructor’s initials will appear on the form.

A “P” for performed by the student indicates that the procedure was one without
assistance, the radiographer or clinical instructor’s signature will appear on the form.
No “P” for a given procedure should be noted until several “O”, followed by at least
one “A” for that procedure is noted.

d. The qualified radiographer or clinical instructor reviews and approves the completed
images.

e. Unsatisfactory examinations must be repeated only under direct supervision and in
the presence of a qualified supervising radiographer or clinical instructor.

f. It is the student’s responsibility to assure that direct supervision is provided. This will
be done by assuring that the supervising radiographer’s initials or name is listed on the
procedures form.

g. Failure to record the technologist’s initials or name will result in severe actions.
The student will be given a counseling form on the first occasion that the student
does not obtain direct supervision. The student will be placed on probation on the
second occasion that the student does not obtain direct supervision. The student
will be released from the program for failure to follow safety regulation on the
third occasion that the student fails to obtain direct supervision for a repeated
examination.

h. A repeat rate analysis will be documented for each student monthly starting the
second clinical semester.

ALL REPEATED EXAMINATION OR VIEWS WILL BE DONE UNDER DIRECT
SUPERVISION OF A REGISTERED TECHNOLOGIST.

All surgery and portable work must be done with direct supervision.

All radiographs will be reviewed by a Registered Technologist prior to being turned into
the Radiologist.
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2. Indirect supervision. A qualified certified radiographer or clinical instructor must be
immediately available to assist the student regardless of the level of achievement.

Performance Evaluations/ Continual Maintenance

Student Performance Evaluations are based upon specified levels of technical and professional
competency and provides an opportunity for guidance for continuous, quality improvement, during
the course of the program in clinical education. Student performance evaluations affect clinical
education grades.

Once a student achieves competency on exams, they will need to continue perfecting those skills.
Therefore, students are expected to continue performing those exams; however, they can now
perform those exams with the Indirect Supervision policy.

In the event a repeat must be performed, as stated previously, the repeat will be done with Direct
Supervision of a registered technologist!

Clinical Policies

All students will be expected to comply with the following requirements in order to attend the
clinical setting!

Health Insurance/CPR/Immunizations

Students are responsible for their own health and expense of health care. All students enrolled
in the health care majors who have direct or will have direct patient care must provide documented
proof that they have been fully immunized prior to admission. Students must have a physician
complete a physical exam form, which must be on file with the Radiologic Technology, before
attending clinical education.

Students must have a current CPR Healthcare Provider card by the American Heart
Association, which must remain current throughout the program. It is the responsibility of
the student to ensure their CPR card remains current throughout the duration of the program for
clinical education. Any student with an expired CPR card will be dismissed from a clinical course
with an unexcused absence. The student will not be allowed to return to clinical until they have
received a current CPR Healthcare Provider card by the American Health Association. Each
student must have CPR card coy in their clinical folder.

Students are also required to have a Tuberculum Test (PPD) “performed within one year”
for attendance at all clinical education courses. Students will usually have this test done
during the physical exam for entry into the program. The test is good for one year. Itis the
responsibility of the student to maintain a copy of their TB test records, so they are able to renew
the TB test at the appropriate time. Clinical education sites also require a yearly influenza
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(“flu”) vaccine. It is the responsibility of the student to ensure they have a current TB test and flu
vaccine during the course of the program.

Any student who has an expired TB test will be dismissed from a clinical course with an absence.
The student will not be allowed to return to clinical until they have received results for a TB test.
Return of test results average three days. These tests can be performed by your healthcare provider
or by the Corpus Christi Nueces County Public Health District.

Also, required for clinical attendance:

1. If you have not had an MMR booster on or after 2019 you will need one! Alternatively,
you can have a titer drawn to see if you have immunity. This has changed because of the
increase in MMR cases in the country.

2. If you have not had the Tdap in the last 10 years you need this ASAP! In this case the
dose or amount given has been changed.

3. Varicella immunity, by positive titer or proof of 2 doses Varicella immunization.

As part of the affiliation agreement between Del Mar College and our clinical education sites, the
program is required to provide health information for all students attending clinical education. The
health information provided is to ensure the safety of students, staff, and patients, during clinical
education. Only student information that is deemed “need to know” will be provided to the clinical
education site.
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Background Checks

As part of the affiliate agreement between the Del Mar College Radiologic Technology
Program and our supporting clinical education sites, the program is required to conduct a
background check on all students prior to entry into the program. The background screen
will be conducted by a company selected by Del Mar College. All students are REQUIRED to
provide a “clear” background screen to the college for full acceptance into the program. All
students will also be required to have a Negative Drug Screen! Under certain situations, a student
may be admitted with an extended, conditional acceptance status, provided the student has agreed
to apply for an Ethic Reviews by the American Registry of Radiologic Technologist. Students
with an extended, conditional acceptance must submit a positive report from an Ethics Review
Committee by the ARRT, before the spring semester of the first year. Students who are admitted
as extended, conditionally accepted, and do not provide the program a positive report from the
ARRT will be dropped from the program. As part of the affiliate agreement between the college
and the clinical education site, the program will provide the results of the background check to the
clinical education site. Students who are unable to provide a “clear” background check may NOT
be allowed at some clinical education sites. Refer to Appendix Il for more information. Only
student information deemed as “need to know” will be provided to the clinical education site.

Policy for Criminal Background Screening

Del Mar College adheres to the policies of all clinical facilities with which the programs are
affiliated for student clinical learning experiences. Many clinical facilities and school districts
require criminal background screening of all students.

Purpose

Some clinical agencies used by Del Mar College stipulate in the clinical affiliation agreements
with Del Mar College that students’ criminal background be prescreened before they are permitted
into the clinical facility. This prescreening requirements is the same as that required of employees
of public and private clinical agencies. The rationale for this requirement for clinical students is
based on the concept of due diligence and competency assessments of all individuals whose
assignments bring them in contact with patients and employees. Competency assessment extends
beyond technical skills to include an individual’s past behavior as indicated by their criminal
history. This approach ensures uniform compliance with Joint Commission standards pertaining
to human resource management. Moreover, the public is demanding greater diligence in light of
the national reports of deaths resulting from medical errors. Successful completion of a
background check does not guarantee licensure or employment after graduation. Full acceptance
into the program is contingent upon satisfactory results.
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Timin

All background checks will be conducted as a condition of full acceptance into the Del Mar College
programs and all clinical courses. Verification must be received from the designated company
prior to being fully admitted to the program. The results will be accepted for the duration of the
student’s enrollment in the program if the participating student has not had a break in the program
and if the student has had no convictions while enrolled. A break in enrollment is defined as
nonattendance of one full semester or more. Attendance must be verifiable through the College.

The Department of Dental and Imaging Technology will designate the company selected to do the
criminal background screening. The Program will not accept criminal background screening
results from any company other than the designated by the Department of Dental and Imaging
Technology. The student will pay for the cost of the criminal background screening at the time of
the screening. The cost is non-refundable.

Process

Criminal background checks will be performed by an external vendor and will review the student’s
criminal history. The check should include the cities and counties of all known residences.
Criminal background checks must include a person’s criminal history for seven years prior to the
date of application. The following histories will disqualify an individual from consideration for
admission in the program.

— Misdemeanor convictions/deferred adjudication or felony convictions/deferred
adjudication involving crimes against persons;

— Misdemeanor convictions/deferred adjudication related to moral turpitude;

— Misdemeanor/felony convictions/deferred adjudications for the sale, possession,
distribution, or transfer of narcotics or controlled substances;

— Registered sex offenders.

Individuals with any of the above histories will not be eligible to enroll in the program and if the
history is discovered or a conviction occurs after enrollment, the student will be required to
withdraw from the program. A student who is convicted of a criminal office while enrolled in the
program must report the conviction to the Program Director within three days of the conviction.
The term conviction for these purposes includes probated sentences and deferred adjudications.
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Notes:

1. The student should be aware that the disqualifications listed are used for employment
eligibility by most hospitals in Texas.

2. Completion of a specific program will be determined by student’s ability to successfully
complete the required clinical rotations.

3. Clinical rotations are completed at sites specified by and contracted with Del Mar College.
Del Mar College will not locate or provide alternatives sites for clinical rotations for
student ineligible to attend clinical rotations at specific sites.

Compliance and Record Keeping

e The vendor will notify Del Mar College Program Director of all individuals who fail a
criminal background check.
e Verification sent by the vendor to Del Mar College will include only the student’s name
and social security number.
The Del Mar College Program Director will send verification on adherence to the policy to the
clinical affiliate prior to the clinical rotation start date. Verification is accomplished by sending a
letter from the Program Director stating that these standards has been met by the student, listing
the student’s full name and clinical rotation start date. If more than one student is attending a
clinical rotation, a comprehensive list with all of the student’s names may be submitted.

DRUG POLICY

Del Mar College is committed to working to maintain a safe, healthy, lawful and productive
working and educational environment for all employees and students. Studies have shown that use
of illegal drugs and abuse of alcohol increases the potential for accidents, absenteeism, tardiness,
unsatisfactory performance, inefficiency, poor employee morale and damage to the College's
reputation. Therefore, all students will comply and abide by policy both on college campus and
within the clinical setting.

An "illegal drug" is any drug or controlled substance which is (I) not legally obtainable or (2) is
legally obtainable but was not legally obtained. The term "illegal drug™ includes all illegal drugs,
dangerous drugs and controlled substances defined and listed in Articles 4476-14 and 4476-15
(Texas Controlled Substances Act) Vernon's Texas Civil Statutes. Marijuana, hashish, cocaine,
PCP, LSD, heroin, Dilaudid, Quaaludes, steroids and methamphetamine are only a few of the
dangerous drugs or controlled substances which are included within such terms. This policy
applies to all students and employees of Del Mar College.
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When personal or behavioral problems begin to affect a student's academic performance, and this
appears to be the result of drug or alcohol abuse, the individual may be referred to the College
Counseling Center for information on drugs/alcohol and/or to local community professionals. The
student shall be responsible for any cost and/or fees incurred for professional services. Information
concerning diagnosis, treatment and medical records will be kept strictly confidential.

Use, distribution, or possession of alcoholic beverages, dangerous drugs, or controlled substances
while on College property or at any authorized activity sponsored by or for any College-related
organization, whether on or off campus, is subject to disciplinary action. This means the possibility
of dismissal from the Radiologic Technology Program after review.

Malpractice Insurance Policy

Due to direct patient contact, it is required that students have professional liability insurance.
Professional liability insurance provided by group coverage through Del Mar College and is
changed to the student as a special fee each semester at registration.

Accidents

Accidents that may occur while on Clinical assignments resulting in patient, hospital personnel, or
personal injury and/or damage to equipment must be reported immediately to the Clinical
Supervisor and Radiologic Technology Program Director. Students will be required to understand
the safest methods of properly performing routine radiographic procedure before undertaking
them. In some cases, an incident report may need to be filed at the clinical site according to
department protocol.

Transportation Policy

Del Mar College Radiologic Technology Students will be responsible for providing their own
transportation to the didactic classroom and clinical education sites. Clinical education sites are
assigned by the clinical coordinator. Rotations are equally assigned for all students. Students may
not develop their own clinical rotation schedule.

Meals

Coffee breaks and lunch schedules will be assigned at the discretion of the clinical Supervisor.
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Clinical Setting Details/Responsibilities

Student Responsibility

The student will work with an assigned clinical instructor/registered technologist at all times
while providing patient care and practicing radiographic imaging. It is the student’s
responsibility to follow all policies and procedures of every clinical facility they are assigned to.
They are also to abide by any rules that have been set by the Del Mar College Radiologic
Technology Program. Therefore, each student must also abide by the following:

1.
2.

3.

Must be at the clinical site at the proper time of 8 am each morning.

Must call the clinical instructor if going to be absent or tardy at least 10 minutes prior to
the 8 am timeframe and must also notify Dr. Ochoa or Dr. Wren

Must show up to clinical with dosimeter and properly dressed attire or student will be
sent home. Uniforms must be pressed or without wrinkles, men should be clean shaven.
Markers and clinical badges of identification are also a “must!

Must follow all directions given by the clinical instructor or technologist or supervisor.
Must follow HIPPA rules of confidentiality and not discuss patient information with
anyone to include family and friends.

Must not leave department at any time without permission from a clinical instructor or
DMC faculty.

Must not utilize cell phone/i-watch within any department

Must report any incidents that my occur to Dr. Ochoa or Dr. Wren

Must never use profanity within the clinical setting.

. Must never have to be asked by a clinical instructor, technologist or supervisor to

perform exams.

. Must never leave a patient unattended.
. Students will not remain in department after clinical hours unless specific permission was

obtained.

Professional Behaviors

Every student is expected to display behaviors of professionalism while attending the clinical
setting. Clinical Affiliation sites reserve the right to refuse admission to any Radiologic
Technology student who is involved in any activity not considered professional or conducive to
proper patient care. Should any clinical site Director/Supervisor call to request a student’s
removal, the situation will be reviewed by Program Faculty Committee and the student can
and will be dismissed from the Program if necessary.

*LANGUAGE: UNDER NO CIRCUMSTANCE SHALL A PROGRAM STUDENT

ENGAGE IN THE USE OF PROFANITY (FOUL LANGUAGE), WHILE
IN PROGRAM UNIFORM, WHILE PARTICIPATING IN A
PROGRAM/COLLEGE FUNCTION or in class.

*Any student engaging in the use of profanity, while in the program uniform may
Be dismissed from the program.
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*NO CELL PHONE USAGE AND NO I-WATCHES PERMITTED

*Absolutely no TEXTING in class or clinical!!! No cell phones (excluding
Faculty/adjuncts are allowed at clinical!!! Permission can be requested in emergency
situations.

Professional Ethics Expected by the ARRT

“Every candidate for [initial] certification and every applicant for renewal of registration must,
according to the governing documents, “be a person of good moral character and must not have
engaged in conduct that is inconsistent with the American Registry of Radiologic Technologists
(ARRT) Rules of Ethics and must “agree to comply with the ARRT Rules and Regulation and the
ARRT Standards of Ethics.”

One issue addressed by the Rules of Ethics is the conviction of a crime, including a felony, a gross
misdemeanor, or a misdemeanor, with the sole exception of speeding and parking violations. All
alcohol and/or drug related violates must be reported. “Conviction” as used in this provision
includes:

e A criminal proceeding where a finding or verdict of guilt is made or returned but the
adjudication of guilt is either withheld or deferred,

e A proceeding in which the sentence is suspended or stayed,

e A criminal proceeding where the individual enters a plea of guilty or nolo contender (no
contest),

e A proceeding resulting in a military court-martial

ARRT investigates all potential violations in order to determine eligibility for participating in the
national examination in Radiography for certification by the ARRT.

*If a candidate/[student] is concerned whether his or her conviction record will affect eligibility
[for the national certification examination by the ARRT], there is a way to find out before
beginning his or educational program. ARRT investigates all potential violations in order to
determine eligibility and such investigations can cause delays in processing [certification]
applications. Candidates can avoid delays by requesting a pre-application review of the violation
before or during their education, rather than waiting until completing the educational program.
The pre-application review form is downloadable from the “Ethics” section of the
www.arrt.orgwebsite, or you may request a copy by phoning ARRT at (651)687-0048, ext.8580.
Additional information may be found in the ARRT Rules and Regulations and Standards of Ethics.
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*Students will be expected to supply all (if any) court documents to the ARRT for a pre-application
review or general application.

*Students will be expected to supply all (if any) court documents to ARRT or the Texas Medical
Board for application of the Medical Radiologic Technologists licensure.

*Both certification by ARRT and licensure by the TMB are required for employment in the state
of Texas.

Personal Appearance

The personal appearance and demeanor of Del Mar College Radiologic Technology students
reflect both the College and Program Standards and are indicative of the student’s interest and
pride in themselves and their profession. The uniform dress code is one mutually agreed upon by
Del Mar College and its Clinical Affiliations. Uniforms will be clean and pressed. Shoes are to be
constructed of leather (not cloth) and will be clean, white and polished at all times. All uniforms
will have the Del Mar College patch neatly sewn on the left shoulder. Galaxy Blue Cherokee
uniforms are required. Surgery uniforms will be worn only during the performance of the surgery
assignment. Students must change out surgery uniforms prior to leaving the hospital for their
lunch break or end of class day. Furthermore,

PIERCINGS: ALL facial piercing are prohibited. Eyebrow, nose, or tongue jewelry is
NOT permitted.

JEWELRY: Only one pair of small stud-type earrings may be worn on the earlobes and
a single ring on the ring finger.

TATTOOS: No visible tattoos are permitted. Long sleeved blue shirts may be worn
under scrub tops, if necessary to cover up tattoos. ONLY BLUE SHIRTS
MAY BE WORN UNDER THE SCRUB TOP! Color must be close to
scrub color.

HAIR: Hair must be neat in appearance, and should NOT be disruptive in nature.
Men must be clean shaven. Hair may only be dyed to natural looking colors.
BLUE, RED, GREEN, ETC. COLORED HAIR IS NOT PERMITTED.
Long hair (at the level of the COLLAR or longer) must be pulled back and
out of the face.

NAILS: No false or acrylic nails are permitted. Nails should be neat and free from
nail polish.
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*Any student reporting to the Clinical Site in improper uniform or attire, such as — a soiled or
untidy uniform, dirty shores, disheveled appearance, poor hygiene, may be sent home by the
Clinical Supervisor or the College instructor.

Pregnancy Policy

The intent of this pregnancy policy is not meant to be discriminatory in any manner.

A woman who has voluntarily informed her Program Director, in writing of her
pregnancy and the estimated date of conception is considered a declared pregnant
student.

A woman who does not wish to declare a pregnancy will continue the program without
any modifications, continue to wear her primary radiation monitoring device at the
level of the collar, and her occupational dose limit will apply.

Pregnancy Declaration

Once a student has declared a pregnancy, this policy will be implemented at the time
a written declaration is received with estimated date of conception.

After counseling with the Program Director and Radiation Safety Officer, a student
may elect to one or more of the following:

1. Withdraw from clinical education with an “Incomplete” but remain in all
didactic activities for semesters in which pregnancy exists.

2. Remain in the program without any modifications (ex. Change in clinical
rotation schedule) under the following conditions:

a. The student will be issued a secondary fetal film badge to be worn on
the abdomen in addition to her own. She will wear both film badges
at all times in the clinical or laboratory settings. The equivalent dose
limit to the embryo/fetus will not exceed 0.5 rem (5.0 mSv) for the
entire pregnancy or 0.05rem (0.5mSv) for the monthly dose. *If a
woman chooses not to declare pregnancy, the occupational dose
applies.

b. The student will supply the Program Director a statement of health
from an attending physician attesting to the student’s health and
ability to continue with the program.

3. Provide a written withdrawal of declaration of pregnancy.
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Communicable Disease Policy

If a student is exposed to a communicable disease while in clinical education, the student shall
report the incident to the faculty, fill out an incident report and be referred to the health nurse at
that particular facility. Any treatment or expense incurred is the students’ responsibility.
Students have a right to refuse treatment.

Radiation Monitoring Badge/Dosimeter

A Radiation Monitoring badge is provided to the students each month for the purpose of
monitoring radiation exposure. Students must wear the dosimeter while on clinical assignments
and while in the energized x-ray laboratory. Students will not be allowed in either area without the
dosimeter. The dosimetry badge is to be worn on the collar and is to be replaced on the last
day of each month. The Del Mar College dosimetry badge will not be worn when employed by
another health care facility.

Dosimetry badges are to be exchanged each month at Del Mar College, in Health Science Building
#3, classroom #117. Dosimetry badges are due on the last class day of each month. The Radiation
Safety Officer will provide the most current Dosimetry Report available for the student to read.
Students who have read the report must indicate that they have read their radiation readings by
initialing the report. If an individual student’s monthly deep dose film badge reading exceeds
1mSV or 100mrem, the Radiation Safety officer will notify the Program Director and will then
review the report with the student to identify the probable cause of the reading. Students may
change their dosimetry badges during this time period. Students must be wearing a current
dosimetry badge on the first day of the month. The exception will be upon return from the
Christmas Holidays and the month of May, where there is a school break between semesters.
Should a student come to the clinical area or the x-ray laboratory without a current dosimetry
badge, that student will be asked to leave the area and receive an absence for that day.

Proper care of the dosimetry badge is the responsibility of the individual student. Any discrepancy
which might affect the dosimetry badge reading should be reported immediately to the Program
Director. Dosimetry badges must be turned in prior to receiving semester grades or graduation.
Note: Failure to turn in the previous month’s dosimetry badge on the required day will
result in a reduction of letter grade from the student’s clinical grade.

Radiation Protection Program

Purpose: This program follows 25 Texas Administrative Code, 289.202 (TRCR Part 21),
Standards for Protection against Radiation, Texas Regulations for Control of Radiation (effective
June 1, 1996) and review annually.
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This program is designed to safeguard the health and safety of Radiographic Technology Students
associated with educational activities.

Scope:

The Radiologic Technology Program, Del Mar College will control the occupational dose to
students and faculty to the following dose limits.

1. The NRC regulation establishes a limit of 1ImSV or 100 mrem to any organ or tissue. The
NRC has also established the annual dose limit of 5 Rems (0.05SV or 50mSV for
occupational workers age 18 and over.

2. The assigned deep dose equivalent and shallow dose equivalent will be for the portion of
the body receiving the highest exposure.

3. The Radiologic Technology Program, Del Mar College will record the exposure date
for the current year on TRC Form 21-3, or other clear and legible record, of all the
information required on that form.

Dose to an Embryo/Fetus

If a woman declares her pregnancy, the Radiologic Technology Program, will follow and ensure
the NRC regulation dose limit to an embryo/fetus during the entire pregnancy is not exceeded.
The occupational exposure of a woman whom has declared pregnancy must not exceed 0.5 rem or
5mSv during the entire period of pregnancy. If a woman chooses not to declare pregnancy, the
occupational dose limits of 5 rems are applicable to the woman.

The Radiologic Technology Program, Del Mar College will make efforts to avoid substantial
variation above a uniform monthly exposure rate to a declared pregnant woman so as to satisfy the
limit of 0.5 rem.

The dose to an embryo/fetus will be taken as the dose that is most representative of the dose to the
embryo/fetus from external radiation, that is, in the mother’s lower torso region.

If by the time the woman declares pregnancy to the Radiologic Technology Program and the dose
to the embryo/fetus has exceeded 0.5rem or 5mSv or is within 0.05 rem (0.5mSv), the program
will be deemed to be in compliance with the dose limit, if the additional dose to the embryo/fetus
does not exceed 0.05 rem during the remainder of the pregnancy.
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Records of a Radiation Protection Program

The Radiologic Technology Program at Del Mar College will retain the records required for three
years after the record is made.

Records of individuals monitoring results will include, when applicable to the deep dose equivalent
to the whole body and the total effective dose equivalent.

The Radiologic Technology Program, Del Mar College will maintain the records specified on TRC
Form 21-3, in accordance with the instructions, or in clear and legible records containing all the
information required by this form.

Notifications and reports to individuals will be in writing, include the name of the college, the
individual’s name and identification number. Additionally, this notification or report will include
the individual’s exposure information, and contain the following statement: “This report is
furnished to you under the provisions of the Texas Regulations for Control of Radiation, 25 Texas
Administrative Code 289.022”.

The Radiologic Technology Program’s Radiation Safety Officer will advise each student annually
of the student’s dose as shown in records maintained by the program.

Request for written reports will be furnished within 30 days from the date of the request, or within
30 days after the dose of the individual has been determined by the program, whichever is later.

Radiation Safety and Repeat Policy

l. Each student has the opportunity to review and initial the Dosimetry report each month.

If an individual student’s monthly deep dose reading in that report exceeds 1mSV or
100mrem, the Radiation Safety Officer will notify the Program Director and will then
review the report with the student to identify probable cause of the high reading.

. All students perform procedures with direct supervision until they are deemed
competent in a given procedure. After they are deemed competent, they may perform
the procedure with direct supervision.

ALL REPEATED EXAMINATION OR VIEWS WILL BE DONE UNDER DIRECT
SUPERVISION OF A REGISTERED TECHNOLOGIST.

All surgery and portable work must be done with direct supervision.
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All radiographs will be reviewed by a Registered Technologist prior to being turned into
the Radiologist.

II. Direct supervision means that a Registered Technologist is standing by watching the
procedure being performed.

V. Indirect supervision means that a Registered Technologist is available to render any
assistance and review the radiographs.

Confidential Information/HIPPA

All hospital and patient information are confidential in nature. Request for information concerning
a patient should be referred to the Clinical Supervisor or designated hospital’s Information
Officer/Radiology Supervisor. Students are expected to abide by Health Insurance Portability and
Accountability Act of 1996 (HIPAA) to maintain the confidentiality in a professional and legal
manner. All students will be required to sign acknowledgement form.

Request for images, are to be made for educational purposes ONLY. All requests should be
approved by the Radiology Department Supervisor of the sponsoring institution. All patient
information must be removed prior to removing images from the clinical education setting. Images
are to be used for educational purposes ONLY, and are to be delivered to a Radiologic Technology
Program faculty member for use in the laboratory. Students are NOT allowed to keep or transmit
copies of ANY radiographic imaged produced in the clinical education setting.
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(Letter Markers)

Students will use their own numbered right and left DMC letter markers obtained during the first
week to properly identify radiographic procedures they perform. DMC letter markers may
ONLY be used during enrollment of the DMC Radiologic Technology Program, during
scheduled laboratory and clinical times. Markers will be turned in at the completion of the
program. Students who have completed or who have been dismissed from the DMC Radiologic

Technology Program may not falsely represent the program by using DMC letter markers.

Radiologic Technology Supplies Need for Program

Supplies Estimated Cost | Quantity | Approximate
Total
Landau Galaxy Blue Top $25.00 3 $75.00
Landau Galaxy Blue Pant $25.00 3 $75.00
Student Lab Coat $30.00 1 $30.00
DMC Radiologic Technology Program $4.00 4 $16.00
Patch
Calculator $12.00 1 $12.00
White Leather Shoes Varies Varies
Small Spiral Notebook $5.00 1 $5.00
Lead Letter Marker $25.00 1 set $25.00
Online Comp. Management System $90.00 1 $90.00

*All Radiologic Technology didactic courses are conducted in the classroom with hybrid on-line
or computer applications. Although internet services are not mandatory, they are extremely
beneficial. Students are strongly encouraged to utilize the campus computer laboratories and
library for downloading notes or completing on-line assignments.

*The Typhon On-line Management system must be purchased prior to the first day of the
first Fall semester. Cost is approximately $90.00
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Clinical Attendance

Del Mar College Attendance Regulations:

Regular and punctual clinical attendance is expected of all students. A record of
attendance is kept by each instructor, beginning the first day of class. If student
attendance 1s unsatisfactory; the instructor may request withdrawal of a student
from class. The Registrar will notify students of the action taken by the instructor.
If the student desires readmission, they should initiate the following procedure:

Within five (5) working days the student should report the Registrar’s Office
to obtain a Reinstatement Conference Form, which is a request from the
student to the instructor to allow readmission to class.

If circumstances warrant and satisfactory arrangements can be made between
the student, and the instructor, readmission is permitted upon the instructor’s
completion of the Reinstatement Conference Form, which the student must
return to the Registrar’s Office.

If the student does not carry out the above procedure, the withdrawal of the student
from the class is FINAL. If a student who has been reinstated into a class is absent
thereafter without excuse, the instructor may request the final dismissal of the
student from class.

Only certain absences are ruled valid and tolerable, such as participation in
recognized student activities of the College or illness.

Students who miss an accumulated total of more than two weeks within one semester
(or more than one week within a six-week summer session) and whose academic
performance is not satisfactory should drop the course.

Specific regulations apply to Health Science students. Students enrolled in
these programs should review these regulations with the specific health discipline
administrator. Students who miss more than four (4) days during the fall or spring
semester (sixteen-week courses) or three days during the summer session (six/twelve-
week courses) will be dismissed from the program for attendance. Only extenuating
circumstances will be considered.

Radiologic Technology Program Attendance/Tardy Policy

All didactic classroom attendance will be in accordance with the Del Mar College Policy.
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All clinical education attendance will be in accordance with the following:

RADR 1260 First Fall Semester
RADR 1261 First Spring Semester
RADR 2361 Second Fall Semester
RADR 2362 Second Spring Semester

Letter Grade A = A student will not be absent more than twice during the session.

Letter Grade B = A student will not be absent more than three times during the session.

Letter Grade C = A student will not be absent more than four times during the session.

*Anyone missing four times will be placed on probation. After being placed on probation, a
student, who receives any subsequent absence or tardy for either a didactic or clinical course, will

be dismissed from the program.

RADR 1261 First Summer Semester (six weeks)
RADR 2260 Second Summer Semester (six weeks)

Letter Grade A = A student will not be absent more than once during the session.

Letter Grade B = A student will not be absent more than three times during the session.

Letter Grade C = A student will not be absent more than four times during the session.

*Anyone missing four times will be placed on probation. After being placed on probation, a
student, who receives any subsequent absence or tardy for either a didactic or clinical course, will

be dismissed from the program.

*Students will NOT be assigned for more than forty hours per week for a combined total of class
and clinical times.

Students are scheduled in clinical education on TR 0800 — 1500, during the Fall and
Spring semesters for the first year (1 hour lunch).

During the summer semesters, students are scheduled in clinical education from 0800 — 1630,
Monday — Thursday (1/2 hour lunch).

For the Second year, students are scheduled in clinical education on MW 0800 — 1530 (30 minute
lunch) and Friday 0800 — 1200.
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*Students are REQUIRED to call in to BOTH the clinical education site and their assigned
clinical instructor by no later and 0815 for each day missed/tardy, including absences/tardies on
consecutive days.

*Punctual attendance is expected of all students in clinical education. Reporting late to clinicals
will NOT be tolerated. Three tardies in clinical will be considered and equivalent to an absence,
which will be reflected in the clinical education grade.

*Students who miss more than four days during the fall or spring semester (sixteen week courses)
or three days during the summer semesters (six week courses) for clinical education courses will
be dismissed from the Radiologic Technology Program for a violation of the Attendance Policy.

*Students who miss more than two weeks of didactic courses will be dismissed from the
Radiologic Technology Program for a violation of the Attendance Policy.

Student Employment Policy

Within Healthcare Facility/Outside Employment
Students are not the employees of the clinical education centers or Del Mar College nor are they

to be paid or used to replace paid employees. Should a student acquire a job within a clinical
education setting, he/she should never practice any radiographic skills within that facility while a
student in the Del Mar College Program. Prompt dismissal will occur should any student practice
without licensure!

Student employment outside the Program should not interfere with student performance and any
employment as a Radiographer without appropriate Texas License is illegal under Texas State
Statues. Also, no student’s class or clinical schedule will be adjusted according to their work
schedule. Student must work around the DMC Rad Tech program schedule.

Workplace Hazards within the Clinical Setting

All health-science students must complete area-wide, mandatory Hospital Orientation Modules x
9 prior to attending any of the clinical affiliation sites. Every hospital affiliation site follows OSHA
guidelines in order to prevent workplace hazards and require that all students be properly educated
and trained through the use of Modules and education via Radiologic Technology courses. Every
student in the Radiologic Technology Program student must complete all 9 modules with no less
than a 90% grade! The nine modules present vital information to be known in the following areas:

Infection Control/Needle Safety

Hazardous Materials: Chemicals, PPE, Exposures, Blood-borne Pathogens
Safety/Security

Patient Restraints

Patient Rights
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Ethics

HIPPA

Patient Safety Goals
Cultural Diversity

© o N

llIness/Injury Policy

Should the student become ill prior to or even at the clinical site, he or she should notify their
clinical instructor! If the student should become ill prior to attending the clinical site, he or she
should notify their clinical instructor/ clinical coordinator at least 30 minutes prior to 8 am. A
student should never leave a clinical site without notifying their clinical instructor/clinical
coordinator prior to doing so.

If a student should sustain an injury outside or inside the clinical setting, student should notify the
clinical coordinator and program director of such injury to discuss how this will be handled in
regard to making up clinical time. The student will be required to see their doctor to acquire an
excuse for however much time the student will be out. Any illness or injury will require a student
to see their doctor for proper diagnosis, treatment and the opportunity to make-up any clinical time
missed. Furthermore, the student will need to provide the program director a doctor’s release in
order to resume attendance for class or clinical.

COVID
Anyone showing symptoms of COVID-19 who has tested positive or has had close contact with a
person who is lab-confirmed to have COVID-19, will follow Del Mar College Protocol and must
complete the online COVID-19 Assessment, Acknowledgement and Consent Form found on the
website.

COVID-19 SYMPTOMS/EXPOSURE
GUIDELINES

If you are showing symptoms of COVID-19, have tested positive, or have known close
contact to a person who is lab-confirmed to have COVID-19, follow these guidelines.

| HAVE BEEN IN CLOSE CONTACT WITH A PERSON WHO
IS SYMPTOMATIC OR HAS TESTED POSITIVE

e Complete the Return to Campus Assessment Form
e HAVE YOU RECEIVED A BOOSTER VACCINE OR TESTED POSITIVE WITHIN THE PAST 90
DAYS?
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https://www.delmar.edu/covid19assessmentform

o YES: You may return to campus. Quarantine is not necessary. Wear a well-fitting mask
for 10 days

o NO: Quarantine for 5 days from last contact. Then wear a well-fitting mask for 5 days

| AM SYMPTOMATIC FOR COVID-19

1. Complete the Return to Campus Assessment Form

2. Isolate for 5 days from start of symptoms
3. YOU MAY RETURN TO CAMPUS WHEN THE FOLLOWING IS COMPLETE:
o 5-dayisolation/quarantine time is complete, and
o Atleast 24 hours have passed since recovery (resolution of fever without the use of
fever-reducing medications), and
o Have improved in respiratory symptoms

4. Wear a well-fitting mask for 5 days following isolation/quarantine period

| HAVE TESTED POSITIVE FOR COVID-19

e Complete the Return to Campus Assessment Form
e Isolate for 5 days from positive test date

e YOU MAY RETURN TO CAMPUS WHEN THE FOLLOWING IS COMPLETE:
o 5-dayisolation/quarantine time is complete, and
o Atleast 24 hours have passed since recovery (resolution of fever without the use of
fever-reducing medications), and

o Have improved in respiratory symptoms
o Wear a well-fitting mask for 5 days following isolation/quarantine period

COVID-19 GUIDELINES FLOWCHART

STAY HOME WHEN YOU ARE SICK

Anyone showing the following symptoms should not report to campus and should
contact their instructor or supervisor immediately to make alternate arrangements:

e Cough

e Shortness of breath or difficulty breathing
e Chills

o Fatigue

e Repeated shaking with chills

e Muscle or body aches
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e Headache

e Sore throat

e Loss of taste or smell

e Diarrhea

e Nausea or vomiting

e (Congestion or runny nose

e Feeling feverish or a fever

Inclement Weather Policy

The safety and well-being of our students, staff, faculty, and visitors are of the utmost importance
and are continually at the forefront of what we do. Del Mar College consistently works to reduce
the risk and potential for crime and other hazardous situations. DMC regularly develops and
updates plans and procedures for emergency response and evacuation for the campus community
during inclement weather conditions. Upon confirmation of a significant emergency or dangerous
situation involving an immediate threat to the life, safety or security of the campus community,
DMC will determine the content of emergency notification messages and initiate the notification
system, unless issuing a notification compromises efforts to assist a victim or the response to the
emergency.

The Radiologic Technology Program follows Del Mar College Policy and will implement
procedures such as notifying the students about closures or delays in start times during hazardous
weather conditions.

Clinical Hours Policy

Freshman students will attend the clinical setting on Tuesdays and Thursdays only during the first
year from 8 am until 3 pm in the afternoon with a 1 hour lunch. Each student will complete 16
hours of clinical time each week for the first year.

During the summer clinical courses, each student will complete 8 hours of clinical time from 8 am
until 4: 30 to complete 32 hours of clinical time during those courses. The summer lunch break is
Y hour.

During the sophomore year, each student will attend the clinical setting on Monday, Wednesday
from 8 am until 3:30 pm and Friday from 8-12 for a total of 18 hours per week. The lunch break

is again ¥z hour.

Combined didactic and clinical hours are not to exceed 40 hours per week.
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MRI Safety Protocol

Radiology Programs must establish a safety screening protocol for students having potential access
to the Magnetic Resonance environment. This assures that students are appropriately screened for
magnetic wave or radiofrequency hazards. Programs must describe how they prepare students for
magnetic resonance safe practices and provide a copy of the screening protocol.

The Del Mar College Radiologic Technology Program has an MRI policy that reviews the MRI
setting during a lecture presentation and video in order to share appropriate safety information and
prepare the students for the MRI setting. Every student will then sign an MRI document after the
presentation.

Mammography Policy

No Del Mar College Radiology Program students are allowed to observe and/or participate in
mammography examinations.

Venipuncture

Venipuncture is a procedure commonly performed at clinical sites in an educational setting.
Venipuncture training occurs in the Del Mar College HPRS 1204 class. This practice is required
as an ARRT clinical competency requirement. Students in the professional curriculum may
perform venipuncture if approved by the clinical site after appropriate training.

Clinical Grievance Policies

Students

It is the policy of the Del Mar College Radiology Program to work with students in finding fair
and equitable solutions to any problems that may arise in the clinical setting to include any
student grievance, appeal, question, misunderstanding, or discrimination. Students are urged to
take problems concerning clinical education to their Clinical Instructor.

1. The student should first take his or her problem or question to their Clinical Instructor (Cl).
Because of the familiarity of the environment at a particular clinical site the CI is capable of
finding a fair and just solution.

2. If the student and CI are unable to find a solution or answer within a reasonable amount of
time, the student may then bring the matter to the attention of the Clinical Coordinator.

3. Should a satisfactory, just and fair solution not occur from step 2, the student may pursue the
matter through the Del Mar College Radiology Technology Program director and or Chair of the
Dental and Imaging department.

All students will have the option of appointing a person to accompany them during the grievance
procedure.
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Clinical Site

In circumstances where hospital requests a student be removed from the facility permanently,
one of three subsequent courses of action may take place:

1. If the situation is based on a problem specific to the facility and would not prevent the student
from completing the program, the college may assign a student to another facility.

2. If the facility is willing to accept the student with full disclosure, the student will be allowed to
complete the program.

3. The student will not be allowed a second transfer unless the facility is no longer functioning or
policies at the facility change so students are no longer accepted. If the situation is based on
unacceptable, intolerable, or illegal actions by a student which violate the clinical policies set
forth in this handbook or which violate any local, state, or federal laws, the student will be
removed from the clinical site and released_from the program. Under these circumstances, a
student will not be allowed to reenter the program at any time in the future.

CLINICAL SUPERVISION

Clinical Instructor

Each clinical facility has one or more Clinical Instructor(s). In addition to their responsibilities of
day-to-day operations in the department, these individuals are responsible for the supervision of
the student’s clinical education. This includes scheduling students through appropriate rotations
(OR, Fluoro, Portables, Routine Diagnostic) and assuring they are assigned to qualified
technologists; reviewing performance evaluations to determine the level of supervision necessary
for each student and when he or she can work independently in a given situation; performing
competency and recheck competencies on each student per semester; and being available to
assist, advise, and counsel students. Clinical Instructors enforce supervision and repeat of
unsatisfactory image(s) policies. In addition, Clinical Instructors monitor each student’s clinical
exam record or log sheet weekly and the end of each semester.

Clinical Coordinator

One DMC Radiology Technology Program faculty member is given responsibility for assisting
in the organization, supervision, and coordination of the clinical education courses in each of the
affiliated hospitals and specialty centers. This responsibility includes assisting in establishing
procedures, guidelines, and manuals for the clinical education component of the curriculum,
serving as a liaison between the academic and clinical faculty, and maintaining communications
between the affiliates and the College. The Clinical Coordinator is also responsible for assisting
the Clinical Instructors as needed and integrating and relating the curriculum objectives for the
classroom and clinical portions of the program to make the educational experiences as relevant
and as well coordinated as possible. The Clinical Coordinator also participates in the clinical
education experience by observing students at the affiliate sites and by being available to advise
and counsel students. Additionally, the Clinical Coordinator visually evaluates diagnostic images
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submitted for completed competencies for final approval. Supervision policies are enforced and
monitored through the periodic clinical site visits by the Clinical Coordinator.

Supervision of Students Policy

DMC closely adheres to the recommended supervision policies as dictated by the JRCERT. The
activities of a student must be monitored by a qualified radiologic technologist. Until a student
demonstrates competence in a given diagnostic procedure, all of the student’s clinical
assignments must be directly supervised. The following definitions will be utilized in the
supervision policy.

Direct Supervision Policy
All clinical assignments must be carried out under the direct supervision of a qualified radiologic
technologist until the student demonstrates competence in a given procedure.

The following are parameters of direct supervision by a qualified radiologic technologist:

1. Reviews the request for examination in relation to the student’s achievements.
2. Evaluates the condition of the patient in relation to the student’s achievements.
3. Physically present in the room during the performance of the examination.

4. Reviews and approves the images taken.

Indirect Supervision Policy

Once a student successfully completes an exam for competency, he/she may perform the
procedure with indirect supervision. Indirect supervision is defined as supervision provided by a
qualified radiologic technologist who is immediately available to assist the student regardless of
the level of student achievement.

“Immediately Available” is interpreted as the presence of a qualified radiologic technologist
adjacent to the room or location where a diagnostic imaging procedure is being performed. This
availability applies to all areas where ionizing radiation equipment is in use including bedside
and surgical procedures.

Repeating Unsatisfactory Images Policy

In the event a repeat of unsatisfactory image(s) of an examination being performed by a student
is required, the non-diagnostic image must be critiqued by a qualified radiologic technologist,
and direct assistance by a qualified radiologic technologist must be given to the student while
repeating any image(s). The qualified radiologic technologist must sign his or her initials in the
student’s logbook documenting the technologist was present for repeat imaging.

These supervision and repeat unsatisfactory images policies are also enforced and monitored
through the periodic clinical site visits by the Clinical Coordinator and/or Clinical Instructors.
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While the clinical sites are provided a copy of this handbook, personal visits completed by the
Clinical Coordinator and/or Clinical Instructors, ensure standardization. In addition, Clinical
Instructors monitor each student’s clinical exam record or logbook weekly.

REQUIRED CLINICAL EDUCATION DOCUMENTATION

The following explanations tell how different forms will be used to evaluate the student’s
progress in the clinical hospital environment.

The student will be issued forms as needed by the Clinical Coordinator and or Clinical Instructor.
Forms are also available in the college’s learning management system Canvas for each program
student’s clinical courses.

FORMS TO BE COMPLETED BY THE STUDENT:
Several forms are to be completed by the student during the clinical education.

Purpose

These forms allow the student, clinical personnel, and DMC Radiology Technology program
assurance the student is introduced to important policies and procedures that apply to all areas of
the hospital to include common areas for employees and safety protocols and locations of
pertinent equipment of the hospital and the radiology department.

MAGNETIC RESONANCE IMAGING (MRI) SCREENING FORM

Before any student is allowed to attend any clinical site, the MRI form must be completed and
reviewed by the Program Director and or the Clinical Coordinator. If a student is contraindicated
to observe/assist/perform with a study in the MRI area, the Clinical Coordinator will adjust the
student’s clinical requirements to ensure the safety of the student. The form is located under
Clinical Forms in this handbook and under Forms in the DMC Radiology Technology Program
handbook.

Orientation Checklist /Orientation Quiz

This checklist and quiz must be complete by the first week of each clinical semester. The student
will turn the orientation checklist and quiz into his/her Clinical Instructor, who will review the
form and will be turned into the DMC Clinical Coordinator at the end of the semester.

Attendance Sheet

It is the student’s responsibility to maintain a daily account of their attendance at their assigned
clinical rotation. The student is to document attendance and or tardies under the supervision of
the assigned Clinical Instructor. This form is to be turned in at the end of each semester.
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Record of Work Experience (Log)

It is the student’s responsibility to maintain a daily log of all examinations the student observes,
assists with, and performs. Repeat images and/or examinations are to be documented in the
logbook and the qualified radiologic technologist present for the repeat diagnostic image and/or
examination must initial and or sign log sheets. This log must remain intact and will be turned in
at the end of each semester to the Clinical Instructor, and or the Clinical Coordinator, for
evaluation.

List of Competency Examinations

This form from the ARRT identifies all of the examinations in which the student will be required
to successfully achieve competency and identifies most of the examinations the student will
encounter during his/her clinical education period. Before students can perform any examination
by themselves, they must demonstrate to a qualified radiologic technologist or Clinical Instructor
that they can perform the examination satisfactorily. A minimum number of competencies are
required for each clinical semester and are listed in the clinical semester syllabi. The List of
Competency Examinations will be issued to the student when he/she enters the clinical education
phase of training. It is the student’s responsibility to keep the List of Competency Examinations
up to date and to have the form readily available when the student is in the clinical site.

Image Repeat Analysis

In order to properly assess the technical progress of the student, an analysis of the number of
repeated diagnostic images and reasons for repeats should be completed starting in the second
clinical semester by the student under the supervision of the Clinical Instructor. A repeat ration
form is calculated by each program student and is due at the end of each semester.
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Forms to be completed by the Clinical Instructor/ Qualified Radiologic Technologist

Several forms are to be completed by the Clinical Instructor and/or the Qualified Radiologic
Technologists working with the students during the clinical education.

Student Performance Evaluation

This evaluation is completed by the student’s Clinical Instructor at the end of each semester via
Typhon, student tracking management system. It constitutes a portion of the student’s clinical
grade.

Purpose

The student’s conduct in the clinical setting is evaluated by the clinical instructor assigned to the
program student to determine the student's knowledge, skill, and abilities at a professional level.
Appropriate conduct is a broad category encompassing a number of considerations including
comprehension of examinations, quality of work, organization of work, quantity of work, patient
care, initiative, attendance/punctuality, personal appearance, and professional ethics. The
Clinical Instructor will solicit comments from other radiology personnel concerning the student’s
overall performance.

Competency Evaluations

When the student feels proficient in an examination, the student will ask the Clinical Instructor
or qualified radiologic technologist to complete a Competency Evaluation. The Clinical
Instructor or qualified radiologic technologist will complete the evaluation with no interruption
unless a compromise of patient and/or equipment welfare is questionable.

Competency Evaluations are Pass/Fail only and count towards the clinical ARRT component..
Upon completion of each competency, the student will show competency diagnostic images for
evaluation by the Clinical Instructor and/or Clinical Coordinator. The Clinical Coordinator will
have the final word in the acceptance or denial of clinical competencies by signing Clinical
Competency Evaluation Form

Simulations are only approved and arranged by the Clinical Coordinator. Students should make
every effort to obtain all examinations on live patients.

Competency RE- Evaluations

When the student is deemed proficient in an examination after successful competency, the
student will ask the Clinical Instructor or qualified radiologic technologist to complete a
Competency RE- Evaluation. The Clinical Instructor or qualified radiologic technologist will
complete the evaluation with no interruption unless a compromise of patient and/or equipment
welfare is questionable. Competency RE-Evaluations are Pass/Fail only and count as a part of
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the student’s clinical grade. Upon completion of each competency, the student will show
competency diagnostic images for evaluation by the Clinical Instructor and/or Clinical
Coordinator. The Clinical Coordinator has the final word in the acceptance or denial of clinical
re-evaluations by signing Clinical Competency RE - Evaluation Form and checking Approved or
Denied on the form.

Clinical Education Rotation Assignments

Clinical Education is an integral part of the curriculum of the Del Mar College Radiology
Technology program. The program is affiliated with a diverse plethora of clinical sites
geographically dispersed throughout the surrounding area. The Radiologic Technology course
sequence of both didactic and clinical courses can be found on the Del Mar College Radiology
Technology Program Website as well as the college’s electronic catalog. The Clinical
Coordinator is responsible for the clinical assignments and assures that the capacity meets the
expectations set forth by JRCERT standards throughout the length of the program. The Clinical
Coordinator assures that each program student has a fair and equitable clinical experience that
encompasses a wealth of experience in hospital, clinic and specialty settings.

The program reserves the right to make any changes deemed necessary. Each student in the
Radiologic Technology program will be assigned to a clinical education site/s. Each site provides
a clinical instructor who will help instruct and evaluate student progress during the clinical
rotation course.

Clinical education sites are located at diverse geographical areas from the campus and require
travel.

Remuneration for Clinical Education Rotations is not permitted

Currently, The Del Mar Radiologic Technology program is affiliated with thirteen clinical sites
that are available for program students. Each rotation, depending on the semester, is either 16
weeks (Fall/Spring) or 6 weeks (Summer 1 and Summer 2).

1. The clinical education component will consist of six semesters. Hours may vary, depending
on the cohort, course credit and length of the semester. Typically, a first year student will be
in clinical on Tues/Thus from 8am - 3pm with an hour break for lunch. Second year students
typically are in clinical on Mon/Wed from 8-330p with a %2 hr lunch break and Friday from
8a-12p. During the summer semester, students are at clinical Monday - Thursday from 8am to
430pm with a % for lunch. The student will be scheduled to an assigned facility for supervised
practice of acquired knowledge and skills. Students will receive a set schedule of stated days,
hours and location for the entire rotation prior to the start of the clinical assignment and it is
expected that they adhere to the stated parameters.
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2. The program requires students to rotate through a hospital, clinic, and two specialty
rotation/settings, Pediatric and Surgical throughout the length of the program. Students are
encouraged to gain their mandatory/elective ARRT competencies at each clinical location. If for
whatever reason a student did not gain a particular competency, the Clinical Coordinator will
work with the student to make sure that they will have the opportunity to gain a particular
mandatory competency at the same or another clinical rotation.

3. If a student has any questions about this process, they are encouraged to discuss any concerns
with the Clinical Coordinator and/or the Program Director.

4. If a student is dismissed from a clinical site, the student may be dismissed or withdrawn from
the program. The program will make a determination for re-assignment based upon feedback
from the student, program director, clinical coordinator, clinical instructor, medical facility
supervisor and/ or imaging director. A student will only be re-assigned to a second clinical
education center upon:

* A positive review of the situation
» Advisement of the student
* Clinical site availability

*See Clinical Affiliation Travel Mileage Form on Next Page.
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CLINICAL AFFILIATIONS AND DISTANCE FROM DEL MAR COLLEGE -

WINDWARD CAMPUS

CLINICAL SITE

DISTANCE FROM
WINDWARD CAMPUS

CORPUS CHRISTI, TX

DRISCOLL CHILDREN’S HOSPITAL, CORPUS 3.6 MILES
CHRISTI, TX

DR’S REGIONAL HOSPITAL, CORPUS CHRISTI, 3.4 MILES
X

BAY AREA HOSPITAL, CORPUS CHRISTI, TX 8.0 MILES
CHRISTUS SPOHN SHORELINE, CORPUS 3.3 MILES
CHRISTI, TX

CHRISTUS SPOHN SOUTH, CORPUS CHRISTI 7.3 MILES
X

SOUTH TEXAS SURGICAL HOSPITAL, CORPUS 7.3 MILES
CHRISTITX

HCA NORTHSHORE EMERGENCY CTE 11 MILES
PORTLAND, TX

HCA NORTHWEST EMERGENCY CTE 13 MILES
CORPUS CHRISTI, TX

RADIOLOGY AND IMAGING OF SOUTH TEXAS, 3.3 MILES
CORPUS CHRISTI, TX

RADIOLOGY ASSOCIATES (SPO) 2.4 MILES
CORPUS CHRISTI, TX

RADIOLOGY ASSOCIATE (SOUTH) 7.2 MILES
CORPUS CHRISTI, TX

RADIOLOGY ASSOCIATES (PORTLAND) 11 MILES
PORTLAND, TX

RADIOLOGY ASSOCIATE CALALLAN 13 MILES
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ACKNOWLEDGMENT OF 2022 EDITION OF CLINICAL HANDBOOK ASSOCIATES
IN APPLIED SCIENCE IN RADIOLOGIC TECHNOLOGY

My signature below indicates | have read and understand the contents of this clinical
handbook. | agree to abide by the policies and procedures outlined and understand | am
responsible for adhering to them. | understand noncompliance can result in disciplinary
action up to and including dismissal from the DEL MAR COLLEGE radiologic
technology program.

Print Name:

Student Signature Date
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Definition of Terms

American Registry of Radiologic Technologists (ARRT): The purposes of the Registry
include encouraging the study and elevating the standards of radiologic science, as well as the
examining and certifying of eligible candidates and periodic publication of a listing of
registrants.

Clinical Coordinator: A Del Mar College Radiology Program faculty member who is directly
responsible for communications between the clinical facilities and DMC.

Clinical Instructor: The qualified radiologic technologist designated at each clinical facility to
be responsible for the supervision of the clinical education of students assigned to that facility.
Competency: The student has performed the procedure independently, consistently, and
effectively during the course of his or her formal education.

Department Chair: The current Chair of the DMC Radiology Technology Program.

Direct supervision: Supervision of the student by a qualified radiologic technologist who
personally reviews the request for examination in relation to the student’s achievements;
evaluates the condition of the patient in relation to the student’s achievements; is physically
present in the room during the performance of the examination; and reviews and approves the
images taken.

Indirect supervision: Supervision provided by a qualified radiologic technologist who is
immediately available to assist the student regardless of the level of student achievement.
Immediately available: The presence of qualified radiologic technologist adjacent to the room or
location where a diagnostic imaging procedure is being performed. This availability applies to all
areas where ionizing radiation equipment is in use including beside and surgical procedures.

Qualified Radiologic Technologist: Technologists who are certified through the American
Registry of Radiologic Technologists (ARRT) and if the clinical site is in the state of Texas, the
Texas Medical Radiological Technologist (MRT).

Radiology department: The department or area of the hospital or clinical facility which
performs imaging procedures, using various techniques of visualization, with the diagnosis and
treatment of disease using any of the various sources of radiant energy.

Supervisor: The person who supervises radiologic technologists, clerical staff, and other support
personnel of the radiology department and/or other imaging areas of the radiology department.
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Medical Radiologic Technologist: A radiologic technologist who is licensed through the
Department of State Health Services as a medical radiologic technologist. All working radiologic
technologists within the state of Texas must be certified as a medical radiologic technologist.

Unsatisfactory image: An image of un-diagnostic quality as determined by the qualified
radiologic technologist, Clinical Instructor, or Clinical Coordinator because of patient
positioning, exposure factors, motion, artifacts, etc. Unsatisfactory images performed by a
student must be repeated with direct supervision by the qualified radiologic technologist.
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FORMS TO BE COMPLETED BY STUDENT



Also, as of October, 2014: All students must be screened for MRI precautions in the event a
students should participate or assist in that modality throughout their clinical rotations.

The Standard is as follows:

Programs must establish a safety screening protocol for students having potential access to the
magnetic resonance environment. This assures that students are appropriately screened for
magnetic wave or radiofrequency hazards. Programs must describe how they prepare students for
magnetic resonance safe practices and provide a copy of the screening protocol, if applicable.

MRI Student Safety Questionnaire:

Magnetic Resonance Equipment utilizes radiowaves and a strong magnetic fields to obtain
images. No Radiation is used, and no long term effects are known to be caused from having
such an examination or being near such forces. However, there are certain limitations that
one must be aware of while working near or having an MRI exam done. Please complete all
of the questions on this form so any necessary precautions may be taken if necessary.

1. Have you ever had ear surgeries? Yes No If so, when?

Do you wear hearing aids? ___Yes __ No
Do u have any metal in your eye/body: ___Yes __ No if so, where?

4. Have you ever worked as a metal worker? ___Yes __ No

5. Have you had recent surgery? (within 1year)? __ Yes __No

6. Have you ever had an MRI exam done before? __Yes__No
Do you have a:

7. Pacemaker or defibrillator ___Yes __ No

8. Aneurysmclip(s)___Yes___ No

9. Electronicimplant or device__ Yes No
10. Neuro-stimulation system___ Yes No
11. Spinal cord stimulator___ Yes No

12. Internal electrodes or wires Yes

1, , understand the JRCERT safety policy of taking
precautions while working around or assisting near or in the MRI suite. Precautions were
explained to me and | have also seen the MRI Safety video. Iwill also inform faculty about
any changes that may occur, if any, on any of my responses to the questionnaire | filled out. |
will fully comply with the Del Mar College Radiation Safety/ MRI /JRCERT standards while |
am at any clinical setting throughout the Program.

Faculty Signature:
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CLINICAL ORIENTATION QUIZ

Name: Date:

1. What are the patient identifiers used to verify patient identity?

2. Inregards to Fire Safety, define the following acronyms: PASS and RACE

3. Whatis the pregnancy policy for the radiology department?

4. Where is the crash cart located?

5. What number should be dialed in the event of a CODE?

6. What should you do if the patient diagnosis does not coincide with the radiographic
examination to be performed?

7. What should you do if you discover that the exam ordered on your patient has not been
written in the chart?

8. After talking with your patient, you discover that the wrong exam has been ordered.
What should you do?

9. According to the American Registry of Radiologic Technologists (ARRT) Code of Ethics, a
radiologic technologist may render a diagnosis during a radiographic examination if
requested by the patient. True or False?



10. According to the ARRT Code of Ethics, a radiologic technologist may discuss any
patient’s clinical history with another health professional. True or False?

11. According to the ARRT Code of Ethics, a radiologic technologist must participate in
continuing education activities throughout their professional careers. True or False?

12. The radiographer may provide a preliminary interpretation of the radiographic study if
requested by the patient. True or False?

Revised 08/24/2015 plm



ATTENDANCE RECORD PAGE

NAME: CLINICAL SITE: COURSE RADR:
SEMESTER: FALL / SPRING / SS1 / SS2 ASSIGNED CLINICAL DAYS: TR MWF MTWT (CIRCLE ONE)
DATE | PRESENT | TARDY* | ABSENT | CALLED DATE PRESENT TARDY* ABSENT | CALLED

*3 X Tardy = one absence

Grading Clinical Instructor
Competencies Absences
Rechecks Subjective Evaluations:

/ Teacher of Record
Other (modified BS, Midterm (Point and letter grade)
lumbar punctures)

Final (Point I d

Exam # inal (Point and letter grade) Date
Repeat Ratio Clinical Final

Quiz FINAL GRADE
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RADIOGRAPHY ARRT BOARD APPROVED: JANUARY 2021
DIDACTIC AND CLINICAL COMPETENCY REQUIREMENTS EFFECTIVE: JANUARY 2022

4.2.1 General Patient Care Procedures

Candidates must be CPR/BLS certified and have demonstrated competence in the remaining
nine patient care procedures listed below. The procedures should be performed on patients
whenever possible, but simulation is acceptable if state regulations or institutional practice
prohibits candidates from performing the procedures on patients.

Date Competence
General Patient Care Procedures Completed | Verified By

CPR/BLS Certified

Vital Signs — Blood Pressure

Vital Signs — Temperature

Vital Signs — Pulse

Vital Signs — Respiration

Vital Signs — Pulse Oximetry

Sterile and Medical Aseptic Technique
Venipuncture*

Assisted Patient Transfer (e.g., Slider Board, Mechanical Lift,
Gait Belt)

Care of Patient Medical Equipment (e.g., Oxygen Tank,
IV Tubing)

*Venipuncture can be simulated by demonstrating aseptic technique on another person, but then
inserting the needle into an artificial forearm or suitable device.

4.2.2 Imaging Procedures

Institutional protocol will determine the positions and projections used for each procedure.
When performing imaging procedures, the candidate must independently demonstrate
appropriate:
¢ patient identity verification;
examination order verification;
patient assessment;
room preparation;
patient management;
equipment operation;
technique selection:
patient positioning;
radiation safety;
image processing; and
image evaluation.




RADIOGRAPHY

DIDACTIC AND CLINICAL COMPETENCY REQUIREMENTS

4.2.2 Imaging Procedures (continued)

ARRT BOARD APPROVED: JANUARY 2021
EFFECTIVE: JANUARY 2022

Imaging Procedures Mandatory or Elective | Eligible
, for Date Competence
Mandatory | Elective | simulation | Completed | Verified By
Chest and Thorax
Chest Routine v
Chest AP (Wheelchair or Stretcher) v
Ribs v v
Chest Lateral Decubitus v v
Sternum v v
Upper Airway (Soft-Tissue Neck) v v
Sternoclavicular Joints v v
Upper Extremity
Thumb or Finger v v
Hand v
Wrist v
Forearm v
Elbow v
Humerus v v
Shoulder v
Clavicle v v
Scapula v v
AC Joints v v
Trauma: Shoulder or Humerus v
(Scapular Y, Transthoracic or Axial)*
Trauma: Upper Extremity (Non-Shoulder)* v
Lower Extremity
Toes v v
Foot v
Ankle v
Knee v
Tibia-Fibula v v
Femur v v
Patella v v
Calcaneus v v
Trauma: Lower Extremity* v

* Trauma requires modifications in positioning due to injury with monitoring of the patient’s condition.




RADIOGRAPHY

DIDACTIC AND CLINICAL COMPETENCY REQUIREMENTS

4.2.2 Imaging Procedures (continued)

ARRT BOARD APPROVED: JANUARY 2021
EFFECTIVE: JANUARY 2022

Imaging Procedures

Mandatory or Elective

Eligible

Mandatory | Elective

for
Simulation

Date
Completed

Competence
Verified By

Head - Candidates must select at least one
elective procedure from this section.

Skull

Facial Bones

Mandible

Temporomandibular Joints

Nasal Bones

Orbits

Paranasal Sinuses

SN XS

SN SIN S

Spine and Pelvis

Cervical Spine

Thoracic Spine

Lumbar Spine

Cross-Table (Horizontal Beam)
Lateral Spine (Patient Recumbent)

Pelvis

Hip

Cross-Table (Horizontal Beam)
Lateral Hip (Patient Recumbent)

SN]SO SN S

Sacrum and/or Coccyx

Scoliosis Series

<

Sacroiliac Joints

AN AN NI RN

Abdomen

Abdomen Supine

Abdomen Upright

AN

Abdomen Decubitus

Intravenous Urography




RADIOGRAPHY ARRT BOARD APPROVED: JANUARY 2021
DIDACTIC AND CLINICAL COMPETENCY REQUIREMENTS EFFECTIVE: JANUARY 2022

4.2.2 Imaging Procedures (continued)

Imaging Procedures Mandatory or Elective | Eligible
for Date Competence
Mandatory | Elective | Simulation Completed | Verified By

Fluoroscopy Studies — Candidates must
select two procedures from this section and
perform per site protocol.

Upper Gl Series, Single or Double
Contrast

AN

Contrast Enema, Single or Double
Contrast

Small Bowel Series

Esophagus (NOT Swallowing Dysfunction
Study)

Cystography/Cystourethrography

ERCP

Myelography

Arthrography

AN AN N N N BN N RN

Hysterosalpingography

Mobile C-Arm Studies

C-Arm Procedure (Requiring Manipulation v v
to Obtain More Than One Projection)

Surgical C-Arm Procedure (Requiring v v
Manipulation Around a Sterile Field)

Mobile Radiographic Studies

Chest v

Abdomen v

Upper or Lower Extremity v

Pediatric Patient (Age 6 or Younger)

Chest Routine v

Upper or Lower Extremity

Abdomen

AN

AN
SESNES

Mobile Study v

Geriatric Patient (At Least 65 Years Old and
Physically or Cognitively Impaired as a Result of
Aging)

Chest Routine v

Upper or Lower Extremity v

Hip or Spine v

Subtotal

Total Mandatory exams required 36

Total Elective exams required 15

Total number of simulations allowed 10

V 2021.05.03



CALCULATING YOUR REPEAT RATIO

The number of exams: Add up all your exams O, A, P for the semester.
Number of exams

The number of films performed by you: Add up all the films or projections taken on exams YOU
performed during the semester.
Number of films Performed

The number of repeats made on exams YOU performed: Add up all the repeats you made ohn
exams YOU Performed.

Number of Repeats Performed
Your Repeat Ratio: To calculate this number, take the number of repeats and divide that
number by the number of films performed.
EXAMPLE: If you had 10 repeats and 400 films PERFORMED then divide this way:

10/400 =.025

You then move the decimal point two places to the left and end up with a 2.5! This is your
repeat ratio and percent 2.5% films repeated per hundred or you repeated 2.5% of your films!

Number of repeats /Number of films =

Move decimal and your ratio is

If you still don’t get this.....please ask someone more math versatile for HELP!



HIPAA PRIVACY RULE AND COMPLIANCE

The HIPAA Privacy Rule establishes national standards to protect individual’s medical records
and other personal health information. The Privacy Rule applies to health plans, health
clearinghouses, and health care providers that conduct health transactions electronically. All
medical records and other individually identifiable health information whether electronic, on
paper, or oral....are all covered by HIPAA legislation.

The HIPPA Privacy Rule requires appropriate safeguards to protect the privacy of personal
health information, and sets limits and conditions on the uses and disclosures that may be
made of such information without patient authorization.

The Privacy Rule also gives patient’s rights over their health information, including rights to
examine and obtain a copy of their health records, and to request corrections.

Overall, all patient information must be kept private by all healthcare employees and/ or
students.

Student Acknowledgement Signature




RADIATION SAFETY PRACTICE POLICY ADDENDUM

All students must practice and adhere to the following while attending any clinical site:

JRCERT Objective 4.3 states the following:

Assures that students employ proper radiation safety practices.

Students must understand basic radiation safety practices prior to assignment to clinical
settings.

1. Students must not hold image receptors during any radiographic procedure.
2. Students should not hold patients during any radiographic procedure when an
immobilization method is the appropriate standard of care.

As students progress in the program, they must become increasingly proficient in the
application of radiation safety practices.

Also, as of October, 2014: All students must be screened for MRI precautions in the event a
students should participate or assist in that modality throughout their clinical rotations.

1, , understand the JRCERT safety policy of taking
precautions while working with patients. Precautions were explained to me 1 will fully
comply with the Del Mar College Radiation Safety/ MRI /JRCERT standards while | am at any
clinical setting throughout the Program.

Student Signature

Faculty Signature:




Release of Del Mar College Radiologic Technology Program

Student Information for Clinical Education Sites

I, , authorize the Del Mar College
Radiologic Technology Program to verify and release my Immunization,
Background Screen, and Hospital Orientation records, as listed in
Exhibit C, Appendix II of the Del Mar College Radiologic Technology
Student Handbook of 2021 — 2022, and as required in the affiliation
agreement between Del Mar College and the supporting clinical
education sites for clinical education training and safety.

Student Signature

Student’s Printed Name

Date

Witness

Program Faculty




CLINICAL EVALUATION

. Overall, did RADIOGRAPHERS at clinical sites greet you with a willingness to teach
and educate you?

YES NO SOMEWHAT

Feedback:

- Was hospital/office equipment conducive to your learning?
YES NO ADEQUATE UNACCEPTABLE

. Was exam volume conducive towards acquiring required exams at the end of each
semester?

YES NO ADEQUATE UNACCEPTABLE

. Was the variety of exams conducive towards acquiring exams to be registry eligible?
YES NO SOMEWHAT

. Were technologists readily available when needed?
YES NO

- What is your level of satisfaction with clinical sites you were assigned to?
VERY SATISFIED GOOD FAIR NOT SATISFIED

. Was the amount of time spent at each clinical site sufficient?
EXCELLENT GOOD ADEQUATE UNACCEPTABLE

Do you feel your student clinical experience has prepared you for working as a
Radiologic Technologist?
Yes NO



9. How satisfied are you with your student clinical experience? Provide feedback on ways
to improve the Program’s clinical setting.

10. Were adjuncts readily available when needed?
YES NO

Are there any improvements the clinical adjuncts need to make to improve their clinical or
teaching attributes? Please be honest!




FORMS TO BE COMPLETED BY CLINICAL INSTRUCTOR



Preview Survey - "Student Performance Evaluation”
1 Student's Name:

> Response Required

Enter a response

2 Please, rank the student's level of Initiative, during the course of their clinical rotation.
> Response Required

_m“ Adequate Unacceptable

Student sought both simple and
complex exams without being
asked.

Student was able to complete all O O O O ‘
required tasks for exams without
motivation.

Student accepts responsiblility O O O O
for all required exams for
assigned rotations.

Student was eager to complete » O | O - O O

department procedures.



3 Please, rank the student's Attendance, during the course of their clinical rotation.
> Response Required

—““ Adequate Unacceptable

The student reported to clinicals
on or before 0800.

The student called both the O ‘ O , ‘ . O O

clinincal site and clinical
instructor for an abscence.

The student called in for an O O O O

abscence by no later than 0815.

The studént reported to clinicals O ‘ O O O

late on occassion but notified
clinical instructor.

Student reported to clinicals site O O O O

late on many occassions.

The student reported to clinicals O ‘ O O ‘ O

after lunch at 1300.

The student did not request to O O O O

leave early for any reason.



4 Please, rank the student's Quality of Performance, during the course of their clinical rotation.
> Response Required

_m“ Adequate Unacceptatﬂe

Student level of effort to be
precise an accurate when
performing exams is:

Student's knowledge with the O O O ‘ O

required steps to cbmplete tasks
is:

Student's level of workmanship O O O O

is:

Student ability to complete tasks O O O ‘ O

with very few mistakes is:

Student ability to identify and O O O O

correct mistakes is:

When completing tasks, the level ‘ o @) O O

of judgment is:



5 Please, rank the student's Quantity of Performance, during their clinical rotation.
> Response Required

—M“ Unacceptable -

Student's number of
examinations performed was:

Student's time management O ‘ O . e O O

skills during the rotation
was:

Student ability to perform O O O O O

examinations in a timely
manner was:

Student's level of speed for O O " O O O

completing simple exams
was:

Student's level of speed for O O O O O

completing complex exams
was:

Students ability to organize O O O O O

tasks for multiple exams on
the same patient was:

The number of Routine O O O @) O

exams procedures completed
was:

The number of Fﬁoroséopic o ‘ O ‘ k oF o) O O

procedures completed was:

The number of Portable O O O @) @)

procedures (direct

supervision) completed was:

"Thle number of Operating . O .
Suite procedures(direct L
superv:swn) completed was:

_m“ Adequate Unacceptable _

TThe number of Computed
Tomography procedures
(direct supervision)
completed was:

O .0 O .

,Thve number of Trauma - O ‘ O O . O O

_procedures completed was:



The number of Pediatric
procedures completed was:



6 Please, rank the student's Attitude, during the course of their clinical rotation.
> Response Required

-M“ Adequate Unacceptable

Student's level of cooporation
with all hospital personnel and
staff.

St;ldent's level of effort to perform 4 O O O O

routinte examinations.

Student's eagerness to perform O O O O

exams that require extra
attention/effort.

Student's ability to accept ‘ O O O O

constructive criticism for self-
improvement.

Student's ability to display a O O O O

professional demeanor.

Student's ability to pvractice O O O L O

‘ethical behavior.:

Student's ability to offer O O O O

assistance as needed.

Student's ability to deliver O ‘ O @) O

assistance as requested.

Student's ability to display O O : O O

positive attitude during the
course of their rotation.

Student's ability to be respectable O
to others in the healthcare team.

—m“ Adequate Unacceptable

Student's ability to be respectable
to college instructors in the clinic
setting.

O | @) | @)

Stddent; ability to represent the ‘ O v O - O ‘ - O
college and programina . - ‘ v : . .

respectable manner in the clinic

setting. ‘

L



7 Please, rank the student' s Patient Care Skills, during the course of their clinical rotation.
> Response Required

-mm Adequate Unacceptatﬂe

Student's ability to maintain
communicate with the patient in a
professional manner.

studen s attentlveness towards ‘ O . O O O

the patlent s needs and comfort

Student's ability maintain a safe O O O O

environment for the patient.

Student réspects the patient's O O O - O

modesty at all times, during
procedures. :

Student's ability to deliver good, O O O O

clear instructions to patients prior
to exam.

. Student's abilty to deliver good, O O O O
clear instructions during the -
exam. -

Student's ability to deliver O O O O

discharge instructions after the
exam.

Student's ability to communicate O O O ‘ O
with patients in addition to giving
exam instructions. :

8  Student's Strong Points

Enter a response

9 Student's Areas for Improvement:
» Response Required

Enter a response



10 ELECTRONIC SIGNATURE OF THE CLINICAL SUPERVISORS

4 Respo_n;e Required

Please Type Name

Please Type Name

Additional Comments:

Additional Comments



Preview Survey - "Radiographic Image Clinical Competency Performance”

1 Student’s Name:
> Response Required

Enter a response

2 The Radiographic Procedure Completed was:
> Response Required

Enter a response

Radiographic Procedure (select one):

> Response Required

Select Option

4 The Radiographic Imaging Clinical Competency was a procedure.
> Response Required

Select Option



The Student should be able to demonstrate proper Patient Care:

Unsatisfactory Major Unacceptable Mandatory
Excellent <10% errors Satisfactory <25% errors error>25% Re-eval

Correctly identify patient using
two appropriate identifiers

Introduce self, explain procedure, O : O O ‘ O

& verifiy patient understanding
Allow for patient questions

Acquire non-verbal/verbal/written ‘ O O
consent from patient prior to
starting procedure

Properly prepare patient for O O O O

imaging procedure

Effectively communicate proper O O O O

instructions for breathing,
moving, etc.

Practices infection control before O O O O

and after procedure for self,
patient, & coworkers

Verifies physician order

Checks for contraindications for O O O O
examination, i.e., allergies,
inadequate prep, etc.



The Student should be able to demonstrate proper Equipment Utilization:

Manipulates tube supp sys to
correctly center tube & bucky/port
grid w/ease & confidence

Utilizes technique charts &
calipers appropriately

Select appropriate factors at the
operator's console for procedure

Proper SID is used

CR direction/angulations are
correct

Appropriately identifies image
receptor at CR workstation with
correct patient info

Appropriately identifies image
receptor at CR workstation with
correct exam info

Appropriately identifies image
receptor at CR workstation with
correct image receptor orientation

Appropriately identifies image
receptor at CR workstation with
correct image/receptor speed

Computer data entry is prbcessed
correctly & timely ‘

Excellent <10% errors

Excellent <10% errors

Satisfactory <25% errors

Satisfactory <25% errors

Unsatisfactory Major
error>25%

Unsatisfactory Major

error>25%

Unacceptable Mandatory
Re-eval

Unacceptable Mandatory
Re-eval

Appropriately collimates for
procedure and patient size



The Student should be able to demonstrate proper Positioning Skills:

Unsatisfactory Major Unacceptable Mandatory

Excellent <10% errors Satisfactory <25% errors error>25% Re-eval

Effectivly utilizes appropriate O O O O
anatomical landmarks for
procedure

Proper Patient positioning
Proper Part positioning

' CR centered to appropriate O O O
entrance site

Effectively uses immobilization O O O O

devices when needed



The Student should be able to demonstrate proper Radiation Protection:

Excellent <10% errors

Satisfactory <25% errors

Unsatisfactory Major
error>25%

Unacceptable Mandatory
Re-eval

Effective communication is
demonstrated to avoid
unnecessary repeats

LMP/HCG are verified prior to
procedure for women of
childbearing age

Appropriate techincal factors
selected to promote ALARA &
reduce exp to patient, coworkers
& self

Gonadal shielding utilitzed onall
pediatric or childbearing age
patients (non-interference exams)

Gonadal shielding used when
gonads are within 5 cm of the x-
ray field (non-interference exams)

Lead aprons, thyroid shields, and

gloves are worn to reduce
exposure to self

Student maintains Maximum
Distance possible to reduce
occupational exposure

Ensures all personnel assisting
with exam are wearing lead
aprons prior to making exposure

Calls out, "X-ray" in a loud, clear
voice prior to making an exposure
on portable exams



The Student should be able to demonstrate proper Image Receptor:

Unsatisfactory Major Unacceptable Mandatory

Excellent <10% errors Satisfactory <25% errors error>25% Re-eval

Correct image receptor type & O O O O

size was selected

Image rgéeptor was correctly O v O O o
placed (LW/CW; | - ‘
Portrait/Landscape)

Appropriate Grids were properly O O O O

selected at the operator's console

Portable Grid was correcily v v O O ‘ ‘ O ‘ O

positioned & utilized when
necessary

10

The Student should be able to demonstrate proper Identification:

Unsatisfactory Major Unacceptable Mandatory

'

Excellent <10% errors Satisfactory <25% errors error>25% Re-eval

Correct lead markers were used O O O O

prior to x-ray exposure

No post processing Computer ‘ O ; O O - . O

Markers were annotated bn,image

Appropriate patient, procedure, & O O O @)

accession number were selected
on CR Workstation

 Appropriate procedure algorithim ‘ O O O O
was selected for image- . ‘
prqcessing



1

The Student should be able to demonstrate proper Anatomical Parts Evaluation:

Unsatisfactory Major

Unacceptable Mandatory
Re-eval

Excellent <10% errors Satisfactory <25% errors error>25%
Anatomical part is demonstrated O O O
in proper perspective without
distortion
Student is able to Indentify o O O

anatomy on the image

Anatomy of interest is not cut-off O O O

12

The Student should be able to demonstrate proper Image Evaluation:

Unsatisfactory Major

Excellent <10% errors Satisfactory <25% errors error>25%

Unacceptable Mandatory
Re-eval

Identify one or more factors to O O O

evaluate the quality of the image

Exposure Indices (S values, O O O
' LGMs) are within acceptable
limits

Density & Contrast/ Brightness & O O O
Gray Scale is displayed
accordingly

- Indentify any visible artifacts

Identify methods to improve
image

Identify good qualities in the : O O O
image ‘ ‘ ’

13

Notes or further comments:

Enter a response



14 ELECTRONIC SIGNATURE OF THE CLINICAL SUPERVISORS

4 Re{sponse‘ Re_quired

Please Type Name

Please Type Name

Additional Comments:

| Additional Comments



Preview Survey - "Radiographic Imaging Clinical Comp. RE-EVALUATION"

1 Student’s Name:

> Response Required

Enter a response

2 The Radiographic Procedure Completed was:
» Response Required

Enter a response

Radiographic Procedure (select one):

> Response Required

Select Option



4

The Student should be able to demonstrate proper Patient Care:

Unsatisfactory Major Unacceptable Mandatory
Satisfactory <25% errors error>25% Re-eval

Excellent <10% errors

Correctly identify patient using
two appropriate identifiers

Introduce self, explain proéedure, O o O “ O

& verifiy patient understanding
Allow for patient questions O O O O

Acquire non-verbal/verbal/written
consent from patient prior to
starting procedure

Properly prepare patient for O O O O

imaging procedure

Effectively commﬁnicate proper O ‘ O : O O

instructions for breathing,
moving, etc.

Practices infection control before O O O O

and after procedure for self,
patient, & coworkers

Vgriﬁes bhysician order, , . O O O O

Checks for contraindications for O O O O
examination, i.e., allergies,
inadequate prep, etc.

- Appropriately collimates for ; O ‘ : O O O

~ procedure and patient siie ‘



5

The Student should be able to demonstrate proper Equipment Utilization:

Manipulates tube supp sys to
correctly center tube & bucky/port
grid w/ease & confidence

Utilizes technique charts &
calipers appropriately

Select appropriate factors at the
operator's console for procedure

Proper SID is used

CR non-angulations/angulations
are correct

Appropriately identifies image
receptor at CR workstation with
correct patient info

Appropriately identifies image
receptor at CR workstation with
correct exam info

Approp(iately identifies image
receptor at CR workstation with
correct image receptor orientation

Appropriately identifies image
receptor at CR workstation with
correct image/receptor speed

. Computer data ent‘ry‘is processed

correctly & timely

Excellent <10% errors

Satisfactory <25% errors

Unsatisfactory Major
error>25%

Unacceptable Mandatory
Re-eval




The Student should be able to demonstrate proper Positioning Skills:

Unsatisfactory Major Unacceptable Mandatory

Excellent <10% errors Satisfactory <25% errors error>25% Re-eval

Effectivly utilizes appropriate O O O O
anatomical landmarks for
procedure

Proper Patient positioning O o ‘ O O
Proper Part positioning

CR centered to appropriate O ‘ v O O
entrance site

Effectively uses immobilization O O O O

when needed



The Student should be able to demonstrate proper Radiation Protection:

Effective communication is
demonstrated to avoid
unnecessary repeats

LMP/HCG are verified prior to
procedure for women of
childbearing age

Appropriate techincal factors
selected to promote ALARA &
reduce exp to patient, coworkers
& self

Gonadal shielding utilitzed on all
pediatric or childbearing age
patients (non-interference exams)

Gonadal shielding used when
gonads are within 5 cm of the x-
ray field (non-interference exams)

Lead aprons, thyroid shields, and
gloves are worn to reduce
exposure to self

Maximum Distance possible is
utilized to reduce occupational
exposure

Ensures all personnel assisting
‘with exam are wearing lead
aprons prior to making exposure

Calls out, "X-ray" in a loud, clear
voice prior to making an exposure
on portable exams

Excellent <10% errors

Satisfactory <25% errors

Unsatisfactory Major
error>25%

Unacceptable Mandatory
Re-eval




The Student should be able to demonstrate proper Image Receptor:

Correct image receptor type &
size was selected

In_lage receptor was correctly .
placed (LW/CW;
Portrait/Landscape)

Appropriate Grids were properly
selected at the operator's console

Portable Grid was correctly
positioned & utilized when
__necessary

Unsatisfactory Major

Excellent <10% errors Satisfactory <25% errors error>25%

The Student should be able to demonstrate proper Identification:

Unsatisfactory Major

Excellent <10% errors Satisfactory <25% errors error>25%

Unacceptable Mandatory
Re-eval

Unacceptable Mandatory
Re-eval

Correct lead markers were used
prior to x-ray exposure

No post processing Computer ’

Markers were annotatéd on image

Appropriate patient, procedure, &
accession number were selected
on CR Workstation

Appropriate procedure algorithim
~was selected for image ‘
processing



10

The Student should be able to demonstrate proper Anatomical Parts Evaluation:

Unsatisfactory Major Unacceptable Mandatory
Excellent <10% errors Satisfactory <25% errors error>25% Re-eval

Anatomical part is demonstrated
in proper perspective without
distortion

Indentify anatomy on the image

Anatomy of interest is not cut-off O O O O

11

The Student should be able to demonstrate proper Image Evaluation:

Unsatisfactory Major Unacceptable Mandatory
Excellent <10% errors Satisfactory <25% errors error>25% Re-eval

Identify one or more factors to
evaluate the quality of the image

4S values, LGM are within ‘ O O O O

acceptable limits

Density & Contrast/ Brightness & O O O O

Contrast is displayed accordingly
Indentify any visible artifacts e O O O

Identify methods to improve
image

Identify good qualities In the ‘ O ‘ ; O @) | @)

image ‘ P

12

Notes or further comments:

Enter a response



13 ELECTRONIC SIGNATURE OF THE CLINICAL SUPERVISORS

> Response Required

Please Type Name

Please Type Name

Additional Comments:

Additional Comments



Program Handbook (First Section) Forms



JRCERT STANDARD NOTIFICATION TO STUDENTS

Standard 1.7 Assures the students are made aware of the JRCERT Standards for Accredited
Educational Program in Radiography and the avenue to pursue allegations of non-compliance with the
STANDARDS.

Explanation:
The program must assure students are cognizant of the STANDARDS and must provide contact
information for the JRCERT.

Students have the right to submit allegations against a JRCERT-accredited program if there is
reason to believe that the program has acted contrary to JRCERT accreditation standards or that
conditions at the program appear to jeopardize the quality of instruction or the general welfare of
its students.

Contact of the JRCERT should not be a step in the formal institutional/program grievance
procedure. The individual must first attempt to resolve the complaint directly with
institution/program officials by following the grievance procedures provided by the
institution/program. If the individual is unable to resolve the complaint with institution/program
officials or believes that the concerns have not been properly addressed, he or she may submit
allegations of non-compliance directly to the JRCERT.

JRCERT WEBSITE LINK: mail@)jrcert.org
JRCERT PHONE NUMBER: (312) 704-5300

STATEMENT OF UNDERSTANDING

l, have been
informed of JRCERT Standard 1.7. | also understand who the
JRCERT agency is and how the Radiologic Technology Program |
am enrolled in must follow the standards imposed. |
understand that | can contact the JRC if at any time | feel the
standards are not being followed by the program
administrators.




DEL MAR COLLEGE
RADIOLOGIC TECHNOLOGY
EQUIPMENT USE FORM

The program director of Radiologic Technology has fully notified me about the importance of
maintaining and exercising caution when operating the equipment and phantoms currently
housed in the Radiology classroom/lab. It was explained to me how costly these pieces of
equipment are, and I especially understand how I must employ even greater caution when
practicing with-in the two newly installed Digital radiographic rooms and also the other two that
will be installed within the next few weeks. It is my understanding that I am not to tamper with
or change any computer settings within the radiographic computer control stations. This also
includes the prohibited use of the internet on these computer panels and the following listed:

* 1 am to only utilize buttons and settings as instructed by program faculty.

* ] understand that a program faculty member must be present within the lab before I am allowed
to expose or practice on any of the radiographic equipment.

* ] also completely understand that I am not at any time to hold, lift, or place the digital
cassette device within the Bucky trays or charging device. I am not to touch the cassette unless
instructed to do so by program faculty.

I UNDERSTAND THAT SHOULD I NEGLECT TO FOLLOW WHAT HAS BEEN
EXPLAINED TO ME ABOVE IT CAN POSSIBLY RESULT IN MY DISMISSAL FROM
THE PROGRAM! THEREFORE, I WILL TAKE PROPER MEASURES TO ENSURE THAT
ALL EQUIPMENT IS PROPERLY HANDLED AND TAKEN CARE OF WHILE I UTILIZE
IT FOR TRAINING PURPOSES.

Date:

Name:




Del Mar College and Radiologic Technology Policy on Cheating

DMC and Radiologic Technology Policy regarding cheating:

B7.13.7 Student Scholastic Dishonesty: Students are expected to maintain the integrity of the College
by avoiding dishonesty in their own behavior and by expecting honest behavior from their fellow
students. One of the requirements for passing the courses students take at Del Mar College is that

students do their own work. Meeting this requirement means avoiding plagiarism, collusion, and
cheating.

A7.13.7.1 Students Must Not Plagiarize: Plagiarism occurs when a student takes another’s words or ideas and uses them as if
they were the student’s own.

A7.13.7.2 students Must Not Commit Collusion: Collusion occurs when someone else writes all or any part of a student’s paper.

A7.13.7.3 Students Must Not Cheat: Cheating includes, but is not limited to, a student looking at another’s work or using
unauthorized materials or electronic devises during a test or written assignment; or fabricating data, methodology, results,
findings from those in an official document, publication, or research and claiming them to be authentic.

A7.13.8 Student Scholastic Dishonesty Disciplinary Actions: If a faculty member has reasonable grounds upon which to conclude
that a student has plagiarized, committed collusion, or cheated, the faculty member may recommend one or more of the
following disciplinary actions:

A7.13.8.1 Give the work an F.

A7.13.8.2 Give the work a zero.
A7.13.8.3 Drop the student with a W.
A7.13.8.4 Give the student an F for the course and dismiss the student from the course. The

issuance of this grade by the instructor takes precedence over a student’s prior or subsequent
attempt to withdraw from the course to avoid penalty under this policy.

Each case will be reviewed by all faculty members/committee and a final result will be made!

1, have read and understand DMC and
Radiologic Technology Policy regarding cheating and understand that any participation in any
form of or violation of cheating will result in being dismissed from the Program.

Date:

Radiologic Technology Student Handbook (plm)



Del Mar College
Radiologic Technology Program Policies

Statement of Understanding and Acceptance

I, , have read, understand, and will comply
with the information that has been provided to me in the Del Mar
College Radiologic Technology Program 2021-2022 Student Handbook.
I understand that revisions may be made to the handbook, during the

course of enrollment of the program, and I am obligated to comply with
such revisions.

Student Signature

Student Printed Name

Date

madiologic Technology Student Handbook (plm)
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